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Online DPC (Departmental Promotion Committee) Process
Step 1

The Department Admin will log in and go to the DPC Menu (Seniority / Merit Base).

The Department Admin will nominate an officer as the DPC Coordinator through the
Department Admin login.

Rale : Department Adminitrator
Logoed Time: . 07 Mar 026 2;14:34 PM

TraskrModde Repors  ACRIAPAR. Payol  eProfiz  Dels Costifcse

MERITISENIORITY DPC PROCESS
© DPC Menu - Department Head Office

e Wodse  Tander bodre  Repats  ACRAFAR

Fapck  ePuolle  Dda Catfcake

ASSIGN CORDINATOR
-]
DPC Cordinator *
Assign Carder * Assign Carder Level *

Step 2

The DPC Coordinator will log in with his/her Login ID and select the DPC Menu, which
contains two types of DPC processes:

o Seniority Based

o Merit Based



A. Seniority Based DPC Process

User Logged In : DPFTADMUPPWD
Posting Office : Department Head Office

Role : Department Administrator
Logged Time : 05 Mar 2026 12:25:36 PM

Admun Activity

SENIORITY BASE DPC PROCESS

© DPC Menu - Department Head Office

B R
‘ A

e Prepare Form-1.
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e Click on Eligibility List Option to Prepare the Eligibility List.

* English @ Logout

DIRECTORATE OF BASIC EDUCATION , UTTAR PRADESH
et Loggmit In - DETADMUVBED Rote : Depertment Admmisteatol

Poitng Office : Departinent Heatd Offios ‘ii d Time : 04 Feb 3076 104500 AM

FITNESS BASE DPC PROCESS
© DPC Menu - Department Head Office

After Form One Click on Eligibility List



e Make necessary modifications in eHRMS data, if there is any discrepancy in list and
regenerate List. Lock the Eligibility List after confirming that all eligible candidates are

included.
User Logged In : DPTADMUPOMD : Department Administrator
Posting Office : Department Head Office Logged Time : 26 Nov 2025 12:05:29 PM

List Name: UPD0118/23/1
Cut-off Date: 2025-10-17

Click to Lock List Export to Excel

1 B56538 EMPLOYEE 21121972 LUCKNOW ACCOUNT AND AUDIT OFFICER 0211211999 01010001 AC OPERATOR 0211211999 021272000

e Print the Broad Sheet.

o Click on Print List/ Broadsheet option.

User Logged In : DPTADMUPPWD Role : Department Administrator
Posting Office : Department Head Office Logged Time : 05 Mar 2026 12:25:36 PM

Appomtment / Posting

SENIORITY BASE DPC PROCESS

© DPC Menu - Department Head Office

L e e e
k \ J

Print List and broadsheet

S.No List Name Actions

1 UPDO059/1547/9 Print Broadsheet
2 UPD0059/1546/6 Print Broadsheet

o Check for any discrepancies in Broadsheet.

o If discrepancies are found, make the required modifications in the eHRMS portal for
ACR or DP data and reprint broadsheet.



e Conduct scrutiny of the eligibility list data by Scrutiny option available on the screen.

User Logged In : DPTADMUPPWD Role : Department Administrator
Posting Office : Department Head Office Logged Time : 05 Mar 2026 12:25:36 PM

VaNCe

SENIORITY BASE DPC PROCESS

© DPC Menu - Department Head Office

——--\

e View desired List by selecting cadre, Level in cadre and List name.

-
SCRUTINY LIST

© Elegibility List .
Show Search:

a8 v

entries

1 DIRECTORATE OF BASIC EDUCATION HT Primary/&T Junior UUPDIDOD3/641/1 | View Cancidates |
Showing 1 to 1 of 1 entries First  Previous 1 Mext  Last
EMPLOYEE 19721221 e s 1999-12:02  AC OPERATOR 1ss9az0y 00T it
2 a :‘“ BS6538  EMPLOYEE 1972-12-21 ot 1999-32-02  AC DPERATOR 19991202 O e
3 :’. 856538 EMPLOYEE 1872-12-0 ik 16991202 AC OFERATOR 1990-12.02 0TI 's".‘:,'
“a :'m BS6S38  EMPLOVEE 1972-12-21 RO, S0 I, 1999-13-02  AC OPERATOR 19991202 20012 ‘;;g"

e Click on +More button available on each candidate name to view candidate detail and mark
whether candidate is eligible for next level or not if not eligible give your remarks for details
that are not included in the eHRMS data.

Employee Details

ACR Ratings oy
ACR 2021: -~ ACR2022: -
ACR 2023 — ACR2024: —
ACR 2025: - - !

Departmental Proceeding Details

Nao Proceedings
Any other issue which you want to Add *

Enter any other remurk hure |

Your opinion for candidate's eligibility for Promotion?

| & Engible || 3¢ Not Eligible |

«




After Completing Scrutiny for all candidates Put up the list to the Next Level officer by
entering his/her eHRMS ID, as per the department SOP.

o This officer may be the HOD or Principal Secretary or any other.

After Scrutiny putup to next level

ECRUTINY LIST

© Perameters

Please enter eHRMS 1D for Put Up

e | vewoErs

Name: EMPLOYEE
Designation:  AC OPERATOR

The Next Level officer will log in eHRMS portal and select view pending list option under
DPC menu and perform scrutiny at his/her level by selecting desired list:

User Logged In ; ( HRMS Code 1354601 ) >> ATAR SINGH YADAV , JUNIOR ASSISTANT Role : General User
Posting Office : COMPUTERIZATION DIVISION PWD LUCKNOW Logged Time : 05 Mar 2026 12:30:41 PM

DPC MANAGEMENT
#Back

© DPC Menu - User Panel

L

\ |
\

On Click + icon view details of candidates and Provide remakes

ELIGIBILITY LIST FOR DPC
'© DRC Ponding List
UPDO1 1872373 Employee Details
ACR Ratings
ACR2021 —  AGR 2022 —
ACR 2023 ~  ACR 2024 -
ACR 2025 1017
Details
Ho Preceedngs
Scrutineer Remark
l qawsedgthgkl
Cansider for next level?

| B ves || X No
_ v_



o This Officer will give eligible/not eligible and necessary remarks for all candidates
one by one and forward list to the next level.

o This officer will have 3 option
= Reject List,
=  Forward list it to the next level officer, or

= Sending it to the DPC Committee Coordinator.

Please enter eHRMS ID for Put Up

Name: EMP

Designation: =~ ACCOUNT AUDITOR

The DPC Committee Coordinator will log in and view the pending lists forwarded for DPC.

VARLUIVIVAIL U1 UAZLL LUUATIVIY ) U1 AR PRAULOT
User Logged In : { HANS Code -10000 ) ~»> ARUNA DEVI , ASSISTANT TEACHRR Role : Generel User
Posting Office : PS5 MUKADDARPLR MOHRJCOINPUR Logged Time : 05 Nar 2036 12:33:14

h e leaeModie Tl Modde ACRAPRR Py

DPC MANAGEMENT

© DPC Menu - User Panel

e e
\




e The coordinator will:
o Present the data to the DPC Committee.

o Fill the DPC recommendation for each employee and Lock List.

OnClick + icon view details of candidates and take decison

PENDING LISTFOR OPC

1 LFDO003/$16/1 302.206 onkER Fendrg -

01912016 MEADMSSTER. 25052006 fit

i m 1001273 KUMSRI DEEPA 2A4/1%57
Employee Details
vesignauon. a
Status: Fit

ACR Ratings (Last 10 Years)

ACR 2015 - 2016: 6.75 ACR 2016 - 2017: 7.09 ACR 2017 - 2018: 9.6 ACR 2018 - 2019: 6.87 ACR 2019 - 2020: 8.67

Departmental Proceeding Details

Types: Cnminal Proceeding, Administrative Proceeding, Administrative Proceeding

View Proceeding Full Details

Final ACR Score

Final Score: 57.00 (Data Incomplete)

Decision Submission

Click to Submit




Promotion Status:

Fit
Unfit

Defer

1 Fit Seal
1 Unfit Seal

— Select —-

- Select -

(0]

Logged In

NS o
Posting Ofice : PS5 NUKADTASP

Print the DPC minutes.

0000
MO

© DPC Menu - User Panel

10/30V25. 4:40 PR

Deparumen@anr Proceeunta Uetans

OPC MANAGEMENT

Print Minutes Repo

AT I L A ML LA LRI T AR PRSI

Minutes Report

¥

ACR 20
ACR 202

Emp Employee From ::‘;':; i (.T_;'ﬂ Trcsignation Fosting | Reporting Drc

Cade Namc Cadre e e Office Office Recommendations
sses3s | EMPLOYEE | 4 tmens L1 departmental | L2 Dreme Unfit

wer Oxffice Office

ssesan | EMULOYEE | gopammental | 11 departmental | 1.2 Aviraror | oo Do Uinfit Seal
ssesan | EMPEOVER | acpanme, [ deparmental | L2 A raron | e | Dema
H56538 fmf‘)‘-oy EE | departmental | L departmental | 12 AL :’,ﬂ - ::;;“::": Ulnfit Seal
REGSIR 'r": l‘;' SRR departm e L departmental ] S;‘L B ATOR i;f":_': 'c;:"":‘__ Uinfit 5
ssesan | EMPEOVES | e paimenan | 1 departmental | 12 R ATOR Unfit Seal
ssesss | THETEOYER | depanme L depurtmental | L2 AT Unfit Seal
ssesan | EMUEOVER | gepammentar | o1 departmental | 12 A Uinfit Seal
BS6538 ,';':;1{}(“( EE | e partmen L departmental | L2 ,,r..,.,“,\-r().; Office I;:F.-’::t Unfit
HEGSIH ';—‘:‘;{')LOY EE depurimern: L depuartnenial -] ﬁl:L'I{/\'l'()R S‘I'_"ii‘i 3;"’::‘: Unfic
HE653H ';:3 '0' AOVEE A ey L departmental | L2 :;I‘-I:RJ\T()K L;fl':‘: '(;JCI‘::‘:
ESG53E L’“f‘LOY EE | epartme L departmentsl | L2 ﬁf_"l—llt/\'l'( yE :“:;‘"{;‘; R":I‘,.‘:_Z Undit




B. Merit Based DPC Process

pmgusn | @ Logout |

DIRECTORATE OF BASIC EDUCATION , UTTAR PRADESH

Uker Logged In : DRTADMUPEED
Pasting Office : Department Head Offico

Role : Dopartmont Adminictrator
Logged Time - 04 Feb 2026 10:49:00 AM

© DPC Menu - Department Head Office

FITNESS BASE DPC PROCESS

e Prepare Form-1.

Fill Form One Details
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e Prepare the Eligibility List, make necessary modifications in eHRMS data, if required. Lock
the Eligibility List after confirming that all eligible candidates are included.

» engish | © Logout |

User Logged In : DFTADMUPEED

Rude : Department Administratos
Posting Office ; Degartment Head Ofilce

FITNESS BASE DPC PROCESS

After Form One Click on Eligibility List

On View candidate options see candidate details and after that lock list

DEMO DEPARTMENT , UTTAR PRADESH

User Legged In @ DPFTADMUPDMD
Posting Office : Department Haad Office

+ Department Adminictrator
Logged Time : 26 Nov 2025 12:05:29 PM

List Name: UPD0118/23/1
Cut-off Date: 2025-10-17

Click to Lock List | Export to Excel

1 B56538 EMPLOYEE 291991972 LucKNOW ACCOUNT AND AUCIT OFFICER 21121909 01010001 AT DPERATOR 021211999

021122000

e Prepare the Broad Sheet and Score Card.

# tngish () Logout

MANAV SAH"DA IITTAR PRADESH
ICATION

AVRMS AP PL

DIRECTORATE OF BASIC EDUCATION , UTTAR PRADESH

Uszer Legaed In & DITADMUPEED Fote : Depantment Administrator
Posting Office < Department §iend Oif o Logoed Tima 1 G4 Fab 2126 111:40-00 AM

; FITNESS BASE DPC PROCESS
‘ © DPC Menu - Department Head Office




Broadsheet

SENIORITY CUM MERIT BASED
PROMOTION (H44-3)

Entor EHRMS Code 10140

SUBMIT

Impost in:  —Select— v

EHRMS Code: 1998140 Name MANOHAR SNGH YADAY Designation: VINT MANAGING DRECTOR Posting Offices MANAER DIRSONNE. 1

20152016 000 1123 o 000 000

|
2 200017 080 1200 o 000 (-]
] 20072018 077 000 o0 aco o0
4 208-2019 1083 000 o aco (4]
5 012000 M 000 00 200 (0]
Ll 200-2001 000 oo LX) 000 o
200202 &3 Q00 o 200 oo
. -2y 0N o ow L o
$ X304 M 00 oo a0 80
00U 000 60 on aco 1200
L
SENIORITY CUM MERIT BASED
PROMOTION (WTA-4)
Enter EHRMS Cade: 1398140
SUBMIT
Impert i —Galect-— v
EHRNS Code: 1396720 Mame: MANCHAS SINGH YED&Y Besignation: OINT MANAGING DSECTCR Posting Dffces MANAZER BERSCNNEL 1

E e n 62710/ 12 148
= L] ] 187812 1200
TR ] 5 052 e
T ] 2 07212 a0
wn L 3
TR i) g ] 63° 20/ 80 1591
[ L] 100 W 7540
R S 1 000
et 3 000
% e Tu40

e Check for discrepancies.

o If discrepancies are found, make the required modifications in the eHRMS portal
(ACR or DP data).



Conduct scrutiny of the eligibility list data and provide remarks for information not included
in eHRMS data.
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: D4 Feb 2026
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On Click + icon view details of candidates and Provide remakes

SCRUTINY LIST
© Elegibility List .
Show Search:
5 v
entries
1 DIRECTORATE OF BASIC EDUCATION HT Primany/AT Junior UPDODO3/541/1 > | Wiew Candidates |

Showing 1 te 1 of L entries First ~ Previous 1 Next  Last

0180503 HEADMASTER 2005-12-24 FEADMASTER  J008-12-26  Evalvated

+
ore.  ADFL27Y | KCUMARD CEERA 19820401

"

e~

Employee Details

ACR Ratings
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Departmental Proceeding Details

No Proceedings
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Enter any other remark here |
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e Put up the list to the concerned officer by entering his/her eHRMS ID, as per the
department SOP.

o This officer may be the HOD or Principal Secretary of the department.

Please enter eHRMS 1D for Put Up
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Designation: AC OPERATOR
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DPC MANAGEMENT

70 DPC Menu - User Panel

%

; J

e The concerned officer will log in and perform scrutiny by:

On Click +icon view details of candidates and Provide remakes
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Entering remarks for all candidates.
Either rejecting the list,
Forwarding it to the next level officer, or

Sending it to the DPC Committee Coordinator.

Please enter eHRMS ID for Put Up
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Name: EMP
Designation: ACCOUNT AUDITOR




The DPC Committee Coordinator will log in and view the pending lists forwarded for DPC.
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User Logged I { HRMS Code -10000 ) —->» ARUNA DEVT , ASSISTANT TEACHER Rt ; General ser
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The coordinator will:
o Present the data to the DPC Committee.
o Fill the DPC recommendation for each employee and Lock List.

On Click + icon view details of candidates and take decison
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Employee Details

Status: (=18

ACR Ratings (Last 10 Years)

ACR 2015 - 2016: 6.75 ACR 2016 - 2017. 7.09 ACR 2017 - 2018: 9.6 ACR 2018 - 2019: 6.87 ACR 2019 - 2020: 8.67

ACR 2020 - 2021 7.8 ACR 2021 - 2022: 7 ACR 2022 - 2023 8 ACR 2023 - 2024 8 562 ACR 2024 - 2025 —

Departmental Proceeding Details

Types: Cnminal Proceedimg, Administrative Proceeding, Admimistrative Proceeding

View Proceeding Full Details

Final ACR Score

Final Score: 57.00 (Data Incomplete)
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Promotion Status:
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o Print the DPC minutes.
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