AT ATAH , ITS- A9 & FATAT
OFFICE OF THE INCOME TAX OFFICER, WARD-NALBARI
AIFT T, ATEATET UT , TG / AAYAKAR BHAWAN, ALTERNATIVE ROAD, NALBARI —
781335
Email ID: nalbari.ito@incometax.gov.in

fafaer "@ear/Tender No.01
fAfasr f@fr Date of Tender-
fAfaer/TENDER/ w&amer sw¥amee OFFER DOCUMENT
(Reie T 9d/Terms & Conditions)

Ba/Subject: a9ETt § argeww O ¥ fow wtew ofew Bw oo 99 8 d@efEe
AE=/TENDER OF HIRING OF OFFICE PREMISES FOR INCOME TAX
DEPARTMENTAT NALBARI-REGARDING

AgIea/ggear/Dear Sir/ Madam,

AT A9 AEErAr 6000 ¥ 7000 = BE wrEAlaw W9 A aoera aeerwar 2, Serh|

T 6000 & 7000 & $e FLUe URAT (Fa/ASTUTSE TMET URAT, §64¢ 2@, DG e, I F15
21, T FETL)ATET FATAT o U 9T d97 Grgar € 1 (FEe a9t e aedeT i e ure
JEar ¥, wfimEe: e /O Tsnt (ateeee), Jeadt ¥ qgendt 3 (@) o
# sEfa F g, [AfReT & @ 6000 § 7000 o9 B FAE wRAT #T W9 @iT ISy ot
T S FEEE IEeT % fou aqEifEa @R arEe Rureh e ¥ Bue ¥ aww-gmw W
AT AT ST wwAr RiEESAEaT  Iea/awd Fam, gdefs Gt Gt dufr ow
grerfsar & smuAt/ The Income Tax Department urgently requires, on an emergency basis,
office space of approx. 6000 to 7000 sq. ft. for which it intends to hire office space having a
desirable carpet area 6000 to 7000 sq. ft. (excluding covered /underground parking area,
server tower, DG Set, if any)( only those parties having readily available space of approx.
6000 to 7000 sq. ft. carpet area in a building, approved for office use, need to apply) at
Nalbari, preferably at Nalbari Town/National Highway (PREFERABLE), Nalbari for an
initial period of 3 ( three) years which may be renewed from time to time, if required by the
Income Tax Department. Preference would be given to premises belonging to Public Sector
Units/ Govt. Department, Public Financial Institutions.

2. U URAT UF & @A waq § ger afdard g(vEriea qfe Fweeew aet =ik ek
THE FH { FH 6000 F 7000 7 Fzr F FGe ufEr gEr Frie, SEd uF @@ 99 gw sl
6 ATEAI(4 =Hee),10 argal(2 =aw) F Fm wifdv f s aw § A qard 7 @h e
dt oft g =1f3Y/ The Carpet area should be in a single independent building(floor offered

must be contagious) and consisting of minimum 6000 to 7000 sq. ft. carpet area, having an

independent entrance and parking space for 6 number of Car (four wheeler), 10 number
of two wheeler along with other requirements as mentioned below:-

i. Ffear Rd wam F awelt weow o1 Bes ww Bftwer e aw =i oana
oiE B STuar/The tender will be acceptable only from the original owner of the building
or the person having valid power of attorney.
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ii. FATEE IRET FLAT A 9T 9l WRIEET ¥ q%E gET A1eu S99 ¥ g% 9
F2 FAT RBEE 9 S A1lRw R gufEs § wEr G fi E, 9 ag-Aresn & ode R
A qwg W Far 7@ gmr ARy 9w oy ¥ g% oy fmr wRwm dufy ser-ser e ¥
d= @ g& @l EFI A1f2u/The office premises should be legally free from all
encumbrances. No legal disputes should be on the title of the property. If the property is
owned by more than one person, then there should not be any kind of disputes between the
co-owners and the title should be clear. The property should not be a break-up between
different owners.

i,  wEITET WA AT ®9 F Aeed gl Aiey $iK et sEm ¥ Y ST
#ix afisir g 9 g =1RY/The building offered should the structurally sound and
suitable for use as office and ready to be occupied.

v, fRg A e, Bt ¥ Rie wiite S % oo of awg @ wiies/strema
Tfeew/sog 7 999" 99 T g ¥ 4F 1M/ Payment of rent shall commence w.e.f.
the date of taking over possession of fully furnished/ operational building/ space
after Deed of Agreement for tenancy.

v. gETEd W& v af 99 [T ar @ s=lt Rafe § 2@ e Aear aedd Rug
g, s waTas Bt F e wad wrafiear & smot, dEees ant, sear ¥ o s
H 9ge AT g X 59 9R@gT A ¥ st g ¥ S @1/The building offered should be

either new construction or in good condition located in Nalbari town Nalbari with preference
given to within the radius of 5 km of Aayakar Bhawan, Alternative Road, Nalbari, accessible
for public and should be well connected with public transport road.

vi. TAT F AR AT g FAAwE TEieH iR aur weT ST yae gt Ry
BEE ATk A0 AT A9 A A T g & owmer et aiRu, i wem ¥ sier @i
AU 9T ST g fit WS GWEr T 8/There should be proper drainage system around
the building and the plinth height of the building and entrance should be higher than the
plinth height of the approach road around the building so that there should not be any
water logging problem in and around the building.

vii.  F99/FYNE § GpRE AR @ SR/ There should be natural light in the

campus/ compound.

viii.  "=rem, ate 3w, geedif, divged aw-wwr et ¥ Rw owtw sw @
Y™ AT =TT/ There should be provision of sufficient water for toilets, wash basins,
housekeeping, other cleaning purposes etc.

ix. FLA wEE F REE ¥ wEw ¥ ol avr @ goam ¥ sww 2 aRwm s
fFfl st max ok aw-amw # TR A F g et Ry S SEET ¥ wy ¥ R e

1/ The building should be requisite fire safety measures and security measures as per legal
requirement. The building should be free from any hazards and surroundings which make
harmful for human occupation.

X. HAT H FAT F TET A W A, are wfw S asfemr geen Rt @ g
FEAT AMNGYN VIR AT 0T Ty X srgare it vht =il & 96 gl A1gy ST 9T & @A &
fow gif®e®  &i/The building should meet all other safety norms like earthquake
resistance, flood etc. required under the law. The property should be free from any
hazards and surroundings which make harmful for human occupation.

xi. A€ fave ar ofar wr & RV w w g TRy dw fmmw w Ry s
AT FEATET WL Aedl-EX WA W UH-FE & 9 g9 =1@u/The net buildup areas should

o &
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be in a single independent floor and the floors offered for rent in a multi-stored building
should be contagious.

xii. UNET ¥ sOrEErEEEEt & e 9l e gw g SR Seide F gty
qET SHAT FASoT HT grEdT @HT ?ﬂ'i%jZ/The premises should have suitable power supply

for commercial operations.There should be provision for adequate power breakup
connection through DG Set.

Xiil. EATF TEA W FAR IHEl @ F WU wEm gel we gel 9k @R 5w
AT AWTE AreAl o sied & o 9= M7 AU/ There should be adequate open space

for installation of additional generators (if required) and provision for connecting them to
the power supply lines.

xiv. ¥g &4 g T wEw # @n ECS (FEAde F @) fFaw F oaqaw oft dRERe
qifEar &t giawgr gn FoEr F P g 9 woaw #f S ot i gl Sger v h B
w99 § ECS § s9Er wiser grf, ¥ wrafdsar & S/t is desirable that the building
should have free dedicated parking facilities as per applicable ECS (Equivalent car
space} norms. Earmarked parking exclusively for the hirer will be further desirable. The
building having parking more than ECS will be given preference.

xv. e -wr wag ¥ fowe/ufereer &t gfEar @t =mi@u/There should be lift/
elevator facility in the case of multi-storeyed building.

xvi. @ wiadl Bt 8% F Rt &t 2, 9 = e wiew s sfed 2/1In case, the
property is mortgaged to any bank, the details of the same must be shared.

B Ffear afafs g awdEht aidl F gegied % JEsear STH ST 9T o areiiwal v
foritw =< 998 ¥9 g, T S "efdd aielt swmas & e Faet s adt F oaqaw s
F HATSAT T H [T R F WU g sl giferarss @Y, U PWD ¥ HET T yWHIUT O &
aefim g, F7 wEara =T AT ST/ The offer of that bidder will be accepted who submits

the lowest financial quote, from the Financial Bids of those who qualify, on evaluation of
technical bids by the Tender Committee, and, who is eligible and qualified to perform the
contract satisfactorily as per the terms and conditions incorporated in the corresponding
bidding document and also subject to fair Rent certificate of the CPWD in this regard.

4. Tegw wifeAl &1 AYAT  YRTE/ATASITRT ATIERY, arS -Aqard, aFeuE An AdEry -
781335 & Wd 9T woAT grml At 3 BEEt # 9nr et gelt —mewerr e fasftm S
aFdrer s fftm e 1 dremt arr # Ry oty Afder @y § s wgews A @ B A
f&ar T 2/The intending parties should send their proposal/ bid addressed to THE
INCOME TAX OFFICER, WARD-NALBARI, ALTERNATIVE ROAD, NALBARI-781335. The
bid is to be submitted in two parts- Technical and Financial bid. The Technical and

Financial bid proforma have been placed as Annexure ‘A’ and ‘B’ respectively to the
accompanying tender document.

4. 1vra/aE A et gew & T & +9 @ 77 3 9= fit owf ¥ o /v &5
Rl i, sea/faf F srae o, B F oaqdy o ot weafy & e A =y ¥ R
EfdmemmEsd &1 @At &/The offer/ bid must be valid for a minimum period of 3 years
reckonable from the date of opening of financial bid. However based upon the requirement/
situation, the validity needs to be extended for a mutually agreed further period as per
Department’s request.

e,
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4.2  GEAET AAI10000/- T (FEE w9 9N w9A) HEdw ard qf@a, e muhey ev
# s afd R oww o cwr.d.w@fdr., Fou.w.E, Eedr ¥ ouw ¥ dey g Siew awwrd
gttt @i PSUs i wfr & frg feft off www &t 3% il s =3 i s TE5 R
EMD i S o g9 % 60 RAl ¥ v q@ed avefl @ ardt & oaww s &
STAT/The “Technical Bid’ must be accompanied with a Bank Guarantee of Rs.10000/- (
Rs. Ten Thousand Only) as Earnest Money in the form of fixed deposits favouring “ZA0O,
CBDT, GUWAHATI”. No Bank Guarantee needs to be submitted for premises owned by

Govt. authorities & PSUs. The EMD will be refunded to the unsuccessful bidders within 60
days after completion of evaluation process.

4.3  ga9 FH fasilr 3w = dGefwar ft §% ITET a9 aF W@l S S 9% WA sraued
aivw F Rfdwrr &1 yeare, Ped azr © GRmear S ofier & (e mem s g

e fAwar §), @ 781 8 widier, a1 9 A @1 # g0 The Bank Guarantee of the bidder
securing lowest financial quote shall be retained till the validity including extended validity

of the offer of handing over the possession of the building ( in case of approval by
Competent Authority ), whichever event is later.

4.4  FfEEEwEST TR EEE: ] Fr www.incometaxindia.gov.in
/www.incometaxnortheast.gov.in § rsa«le T ST FFHar %/The tender document can be
downloaded from the official website at www.incometaxindia.gov.in [ W

incometaxnortheast.gov.in .

& oft wae ¥ v gefar § =9 Rew (FmEr @ g@a) w0 geE 10:30 a ¥
e 5:30 F F AT 9401991909 7¥ ®UF fHAT ST @wdr &/The office may be contacted at

9401991909 on working days ( MONDAY TO FRIDAY) between 10:30 AM to 5:30 PM
for any query.

5. fafefea smEseEeEs 2 &t aeddr ael F o 9w s @By s =i/ Following

documents are essential and must be submitted as part of Technical Bid:-

a. 73 MR / s=rEa swE(vEs 78 0w fBftes gwmew @ gt @i ogf )
Ifeatad @t = FEat i =fFe F # wdiF §/This tender / offer document ( duly signed

and stamped on each page) in token of acceptance of Terms & Conditions mentioned
therein.

b. AFAH Al agEEE T A (7T g8 w faffed gwmetm i@k gge Wi
&%) /Technical bid in Annexure A’ (duly signed and stamped on each page) .

c. AR Aot A’ H FATT TG gAY FEES (9% 78 9% e g b qEr
@ g%/Other documents as detailed in the Technical Bid i.e. Annexure ‘A’ (duly signed and
stamped on each page).

d. ISl H TEd qLE T OYaEAT, qgfl ST wed swrEwt ¥ fAAr g of
FERIETICIEINC I U 1 O L £ A e B e ol oo 11 ol o
THA AR A9l AT ST /Any  technical bid with misrepresentation of facts or

incomplete details or without mandatory documents or any offer for incomplete premises
will be summarily rejected and their technical evaluation will not be done.

e. qEAFAT AT A T gEae fhu o FiEwerEs/awarest v fGere 98 B
ST ST g gemma B e & s g eifes #x fREr S/ Tender applications/
documents signed by the intermediaries or brokers will not be entertained and shall be
summarily rejected without doing their technical valuation.

P r_
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6. et AT A A gfEr T s@e € ¥/The procedure for submitting Bids is

mentioned below:-

a. AR del F @, Ivow -5 F Ry 1w smest ¥ o s af aees awEy
(faffea geamfia) @ar 10,000/- ¥9% (F99 =0 g9 &09) H &% il v gEw  wrs
(Frerer-1) § st $t st =R, Red sax e s, aoad 5 B swfar sam 3
T St FrEr ger wieul aEwts 87 B swedl/awrd afhwr F o w1 8 TEa
ST FA B AGTHRAT Al gl Giedw GH FHe/avard fwmr /et Rty deng F o
d% LS SET F A wEW@ Ael o/ For technical bid, documents at para-5 above with all
other required documents( duly signed) as well as the Bank Guarantee of Rs. 10,000/- (
Rupees Ten thousand only) should be submitted in a sealed envelope ( Envelope-I),
superscripted as “ TECHNICAL BID FOR OFFICE ACCOMODATION for Income Tax Office

at Nalbari, “ No Bank Guarantee needs to be submitted for premises to public sector units/
Govt. Department/ Public Financial Institutions.

b. o St wweargsem geeEs forers  (Rremer-1) § sar & e =R, e
FUT “AMET AEEL FETed F Fiaa aaw % g fasftw el frar g@r =@/ Financial

bid should be submitted in another separate sealed envelope ( Envelope-II}, superscripted
as “ FINANCIAL BID FOR OFFICE ACCOMODATION for Income Tax Office at Nalbari”.

¢, STE XMl HgEe Al (& 1) &7 s a2 forers § w@s a=d 9| 9
evae s aRuifees uw et gFr siiRe: ‘At smsamter F B B o a9
24 Mf=r” /Both the aforesaid sealed envelopes (I & II) should be placed in another larger

envelope which should also be properly sealed. This envelope should be superscripted as: ¢
Tender for Hiring of accommodation for Income Tax Office at Nalbari”

Ageaqul Aie/Important Note:-

i. ATefiHal gRI qEATh et § BT gur aea ity @69t Rewr 9 Rar s
g, 9T deiwdl UET Fd g a9l Al aelwr w7 6 st e B S
fererdT 7@l @t/ The bidder should refrain from indicating rents and
other financial details in the technical bid and if they do so, the bid will

be rejected in as much as the envelope containing the financial bid shall
not be opened.

ii. SUE Sfkar # #wrg ff aEers (S aEAd @ By S owouw & R §
TEAT, AEFETH TEEGASTAT T FAT, EH AT GRS A KEAT) g 9T ared
TEES @y H gl wEiEe X RAT SU/Any deviation from the above
procedure (e.g. putting ogether of Technical and Financial bids in the same
cover, non-submission of requisite documents, non-sealing of envelopes)
shall lead to rejection of bid document ab-initio.

. Td fAfeer zemas # shafem ai/amds § Beft S s & soaear 89 9, T
wae # R afify siwer @fw gem dr el Sedeed s B e
EMT/In case of any ambiguities regarding any of the terms / criteria
mentioned in this tender document, the decision of the Tender Committee in
this regard would be final and binding on all the stakeholders.

7 HIST TETES A SR AT ARRTRATET  AAH AAFET ATS AT seeiten O |, AeEr
-7813353MAF W=, FAAT A9% 017 @ Fifawr witew ¥ 10.04.2026 7 11.00 a9t o Tem™T
g FfEET aiFg amsT wfa st 9 -auEr | sieedta O, aeer -781335 dfE i -
---10.04.2026 ---------------- H 03:00 75 AT FFAAT areis T ma & av R gEd

Wl W 9T I @l diefiwal K WSl § @ st o dtge @ ded §/ The bid
document should be dropped along with the offer letter in the Tender Box placed at Room
No.0l, Aayakar Bhawan, O/o the Income Tax Officer, Ward-NALBARI, Alternative
Road, Nalbari-781335 latest by 10.04.2026 up to 11.00 hours. The Tender Box will be
opened at 11:30 hours on 10.04.2026 in the Office of the Income-Tax Officer, Ward-

Income Tax Officer
Ward-Nalbari

odd ~ £




—

Nalbari, Alternative Road, Nalbari-781335 or at any other pre-notified suitable place fo
technical Bids only in the presence of all such bidders who wish to be present.

ik adt @it St 9% T o B ¥ o R u 3w sgaaw s o ¥ A
QU FA E, A A gbET % fow gt St/ Only those bids that fulfill the criteria o

Bank Guarantee and total minimum carpet area offered for rent will be shortlisted fo
further processing.

oy

s

fAfer afaf g g Seft % geaiea 9 @gar wiw s et & Bl 9 e §
areft srodt, ot @ GFR 2017 F o< @gar WA #A Gr€l F0 gied FT &0 ST, 5y
FE AeFal T Yen/Ifdwe garar &, 9 el B AgaiErdt "0 S Y 39w @ T9@)
f¥ar SToT/The Financial Bids of those who qualify on evaluation of technical bids by thg
Tender Committee would be opened later, the date of which will be intimated to thed
qualified the GFR 2017, if any bidder quotes NIL charges/ consideration, the bid shall be
treated as unresponsive and will not be considered.

8. e el aelt =i &, 9 Bftw 9eh gee & o =afha odl woaufy ¥ oareew
it g wfear a7 G d5/Rdw g9mm # S 9w =9 &1 g9 gggates ft ogee a@ftw
grm fasfir aeft g 9w [ ar Bl ik o w1 %eer g9 & = g9 SsaEs 99y
few wITUAT/In case the technical bid is found acceptable, the selected party will be required t
furnish the original copy of the Title Deed of the property or original evidence for lodgment
of the deed with any bank/ financial institutions along with proof of identity of the owne
before the financial bids are opened. Original documents shall be returned after decision i
taken to open Financial Bids or otherwise.

9. veE of et ar et @ fAfeer ofuf, G Ot 5 ot gogims w1 @ @i T
T, TEd a7 ft T weET U¥ #F W A wE G AT sgeeaterel g fAfaer afifa )
gt 7% ¥ fsftw It 9w # @t S e Rees 3 ood, aFAe @t w1 oagee,
ITH YAT-TT T HAMH S gad aEfateds ¥ fFAutors waafed adt aiwe i B
et @rer st S aEw ft e A W gemmem gie o A a6t 9w i
R &dir g ¥ ax § fRw 7w @ w e G s, e d@isE w® @9 §/Each
complete bid or offer will be awarded marks on the pre-defined criteria by the Tender
Committee entrusted with the job of Technical Evaluation of the bids. This will be done by
the Tender Committee’ entrusted by the Pr. Commissioner of Income-tax, Guwahati. The
opening of financial bids shall be done at a later date. The Financial bids of only those
offers will be opened which are short listed after assessing the suitability of the
accommodation, terms and conditions offered, compliance to technical specifications,
verification of their credentials and other liabilities. The short listed bidders will be notified

about the date and timing of opening of financial bids, who may remain present for the
same at the given address.

10. 'Fe ghar 9T a0 e wid A Er 9w g wwfaa G el #osi/an
Rfter sl & qEE B s e Bl o @ wEe w/eme Jaew @ty AR S
2y i guar Seam fEfig aeft § Gy s afferd &1 geits, ot dufsr = sie/ar e
A HHT F/ITHL JoF AT FAT X SHum fit qdAE @) o & oaqgare ufer & fasiy JEh
¥ oo & o Seog fFFar omr wffed £ ) 38 o Rar o & fiw de F @69y § wiw g
#iT dSfiEr FT OsEaT (IR 3T OEr) dgerdal g [HarT SmwAm"  /The rent proposed to be
charged per square feet per month on the carpet area should be inclusive of property tax
and/ or any other similar tax/ cess/ duties etc. to be paid to various authorities and should
be indicated in the financial bid. However, amount of such property tax and/ or any other
similar tax/cess duties and Service tax/ GST as per the presently applicable rate should be
indicated separately in the financial bid also. It may be noted that the stamp duty and

registration charges in respect of the lease deed ( if any payable) will be paid/ borne by the
lessor.

11. “ryefEg ofEr @ffame: W oz g3 (@) Rl # g =aRu s oftew ¥ afes
F A WAEE F aqEiET £ ol F g RE ¥ o oRew g fer s affmd @

/The premises offered should preferably be in ready to move condition and the owner of the

e
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premises will have to hand over the possession of premises within sixty days of the receipt
of the approval of the Competent Authority.

12. e EEfw O geas & {f § e 3 (@) 9ot &t smfy F oo Bt 26l
@ Ffe v g aEeEsar g ar 39 o fit safer F fw o gmm s oaFar 21" /The offer

should be valid for a minimum period of 3 ( three ) years from the date of opening of
financial bid extendable for further period if so required by the Department.

13.  "ag aam far s afRed § F ammas B fF Sefieat F oarr B oft wwe w5y
FRATGT TEI AT STem g, At Benr # ewar § % oIgga g AREmetew g, ar 98 dae
e TU drefiwatais arg ugr Bm aur ser Rawt di aat gT guetar % 9Fdg /It should bd
noted that generally no negotiations will be carried out with any of the bidders. However, if
the Department feels that the lease rent quoted is high then it may enter into negotiation
only with the short-listed bidder and negotiate the lease rent and other terms & conditions.

14.  "fFuT &1 Y fite & it wite Sis e ¥ 98 @ e ¥
gufs/sdle yo/WuET TNYE 9 & S5 URY 8RN URWR & e &1 QU gRT B9
CRIE T@T,ﬂ“\‘&ﬂ S ar S faRmar T8 ISMEH | Payment of rent shall commence w.e.f the

date of handing over possession of the fully furnished/operational building/space after the completion
of the DEED OF AGREEMENT for tenancy. No Earnest Money or Security Depositor Advance Rent will be
given by the Department to the owner offering the premises.

15. "fFRw F o geaEe ofEe sEiew seEnr & fm osugs ger =SiRu s
FEAT T F gt uF F oRIEdar & g g1 A1 I gam RBar s B oua asfi
TEATAR/AATI/SHOS  ATfe asethr  aieat  (technical bids) F @9 H#aw g
F12m" /The premises offered for rent should be fit for office use and should be

legally free from all encumbrances. It may be noted that all such
documents/clearances/certificates etc. must be attached with the technical bids.

167, fAgior it wuEmT ik waw At s F s wx Bere s Rt
.. gee. 1. (CPWD) 587 yomiiFeor X 39 99 & 9970 T 9RT 9T & Aanl
F e AW seHEA/HiFfa F ostefim 1" /Finalization of rent based on location

and quality of construction and age of the building is subject to certification by
CPWD and final approval/sanction by Government of India as per rules framed in
this regard.

17."qewar®t 30§99 ¥ FEa &1 wew w9 e Setgw afgewriat gwr '@t T
SHFE TEgd FA & o A AT d@FE g 1 FEi e Be (renewal deed)
afga wzT @@ (lease deed) wRa #x#X T Aquifea Faifa wws wgr aw=iy
(Standard Lease Agreement) 9 THwarfes fam smosm" /The Bidder should be
ready to abide by the rules in this regard and submit the information desired by the

concerned authorities. The lease deed including renewal deed will be executed on

the prescribed Standard Lease Agreement approved by the Govt. of India.

18."f3¥TT T en=aedal g U¥, 9gl |@#=Atd (lease agreement) T Tefisi=eor +F
T Hag # aare U FEwt F s d@t.dsseg. . (CPwD) T wmofiEer ST Wi
e BT wEta F orefim g /Renewal of lease agreement, if required by the
Department will also be subject to certification by CPWD/sanction by Government of
India as per rules framed in this regard.
£
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19./A@aT (tender) w7 # sfeafea adft faxwr &iv s=maw swr fFar s afFEet &0
faor/zeamast ar Tt # TET aF T OWGT F Gt WiEer & i B s g )
Frefratara AT s@r #3 & ggd, s Bu v REwn f womr st s
FEEST B AT i T = AT SWEE g | TEd a7 Fgy G@Eeu/aEaEe ST wi
fAfa=T wid e /T SToIm Y /All the details and documents mentioned in the tende
form must be submitted. A tender having incomplete details/documents o
misrepresentation of facts is liable to be rejected. The bidder, before submitting th
tender, should satisfy himself about correctness and authenticity of the details an

completeness of the documents submitted. Submission of wrong or incomplete

details /documents would rend the tender form invalid.

20. fa<ftr ==t (Financial Bid) § 3 (i) 3o ft wifes sgEg w=fy
F g oot g (Fer waw w1 was/RfT dm, o et dv=en, wadsgfmm wfde
arI-AaTy gt wEw g afY) F T ailRw G 9 & 5 ¥ osmaw 9w sEgq
(quote) T s sifFEr 81 fExfiwr 9=t & @mp =<0 (taxes) &7t wom ¥ Seerw A
ST AfFET & 1 Fefiwar ag A w2 o % s f i 3 (fim) 9ot fiosafy H
e gfa wg o & Bl off af i ageft =8 & oot g, o2 %

F ouEy gT 3 a4 F are giay w1 whaa 8% wha a¥ (sifdswaw) & sifew =t grem
e fFr s § B oo csRafm 8 ft afa == Faw wsfw 2 siv «fw
Hr.dr.eseq. . (CPWD) wrfgsreor T wamofiseor % srefim gifh" /Monthly rent should)
be quoted on per square feet basis for the entire area {covered /built up area of main|
building, other permanent structure, covered /underground parking as well as open
parking area etc.) for the initial agreement period of 3 {three) years in the Financial Bid.
The applicable taxes must also be indicated separately in the financial bid. Bidders
may note that no increase in rental charges per month will be allowed during the initial
period of 3 (three) years of the Agreement. The percentage increase however shall not
exceed 8% p.a. {maximum) after every 3 years at the time of renewal of lease]. It is
clarified that rate of enhancement / increase @ 8% mentioned hereinabove is only
indicative and the final rate shall be subject to certification by CPWD Authority.

21. 7% far a9 IR g 99 A g o d=Et F gers w9 § sdie e &
oty waa & @ fear swroom fRao @ wEea wgr wwHTT (lease agreement) ¥ OSHETT
B STOm AT FEE ¥ OAEET '@9 9 % FF Hedl (TDS) # STwEN"  /The monthly

rent will start as and when possession of the building is taken over by the
Department with all services in place and made operational. The rent shall be paid
as per the lease agreement. Deduction of tax at source will made as per applicable
law.

22. smawe AW g9gr os@Efy F dw v=fea 20 F oagE Sw oaRme # saEnr A
s At e (aweft), =mge s o & w@dfaa @i gqewt &1 g F9m" /The

Income Tax Department shall pay all charges in respect of electric power, light and
water used on the said premises during the lease period as per the prevailing rates

23."ugr sAta/fAeaRa wgr s@fy F Sow R i aw Bawr aoft smaeawar ¥ oaEe
fawrs  (partitions), Fatea e #ix T S8 seurdt asema & @%ar § a1 #9 F
forg #g @Far 81" /The Department at the time during the lease period/extended Lease

period may make or ask for temporary alterations like partitions, office fixtures and
fittings etc.to suit the requirement.

H
3Rt Tt
ale-"AaRT
Income Tax Officer

Ward-Nalbari
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24, g Ffesr smmeaw # & 0 Fegw ik af s wgEe § 9 3= w8 yeaa/RfEer &
uF AW @7 AET STEm"/Terms & conditions given in this tender document are

sacrosanct and shall be considered asan integral part of this offer/ tender.

25" F grer sfiuwere, 2017 F REw 173 (i) F wEaE F AT, Waeas auH S| U
ey ot ar ot FEws i aat § Wolew A w1 afgw Tmar B /The
Department reserves the right to amend any or all terms and conditions, as it

deems necessary in accordance to the provision of rule 173(iii) of GFR 2017.

26"f4aET #1 e WET TerEEr U4 gug AfAaw-1996 F aga BN R TEET T
U WET AFHT g, TEaT 87, qEREr g aF R smom o ag we G s @
TETET AgEd ¥ 30 59 arw (et it fBaw F i e oeae aeer &1 ovae gy
AIFT AH, GETAT &, [ETEEr g Arha/FAgw B S ST 98 e s e h A
TE HT ATE ENMl IEE Hq@El, YETEd dqEd d IO g A gl FEAT AWe/dE FAq
TETETE (FrrEw 9gr) U mwmw mmrew % wfdwe % % oadfim g /Settlement of disputes
will be as per Indian Arbitration and Conciliation Act-1996 and venue will be decided by
the Pr. Chief Commissioner of Income Tax, NER, Guwahati. It is clarified that the solg
arbitrator to adjudicate any disputes arising out of the proposed contract shall bg
nominated /appointed by Pr. Chief Commissioner of Income Tax, NER, Guwahat]
(Kamrup Metro) and he /she shall not be a person below the rank of the Pr
Commissioner of Income Tax. Apart from this, all legal matters /issues arising out of
the proposed contract shall be within the jurisdiction of Competent Court at Guwahati
only.

27. ‘'sfa T w1 gemied d.di.Eee. €. (CPWD) ¥ #miaw grr fFm smom, o
A afesaar wwE, G stEe G s s wgr s g, 9 &= ¥ uoawy
gifereT{t 21" /The assessment of reasonable rent will be done by the office of the CPWD

which is the Competent Authority to issue Rent Reasonableness Certificate (RRC) alsa
called Fair RentCertificate.

8.  Rfimr whem # weerdt wr oad g wd & fr femr Siwate B ooty R o
g ¥ weg & FfEer o § sRu Sidieas # g gt o et oar geem F
fro framr et 78 Sem BT T S aan B R ar i et S ahe
F &1 Af9HIT T@AT @ /Participation in the tender process does not entail the
bidders any commitment from the Department. The Department will not be liable
for any damage/loss caused to the bidders due to tendering process. The

Department reserves the right to reject any /all offers without as signing any

reasons.

Jfafiea ==/ Additional regquirement:
1. wda diel 3R AW ARt / Independent Staircase & Entry Passage
2. 3f3USe uifhn tRar & &7 @ &9 6 dEA(4 FIR) 3R 10 @A ( T BIR) B TE

Independent Parking area minimum 6 car space and 10 two wheeler
/ ?ﬁiﬁ ¢ & fow faviy Wilg / Exclusive space for DG Set
. Ram & e waw 3t ﬁﬁﬁﬂ /Ramp entry for physically challenged person.

w

55
STRETERT TSR
Income Tax Officer
Ward-Nalbari




B M&Wﬁmﬁgﬁw/ Independent lift facility for the office.

/Space for Server Tower at Roof.
7. PGS e FERueiRe-<sgHI3RAaria/Total space for office must be in one
building and contagious.

8. Y, HigaTsiRIdoTeiGqalos feTga - SierTa [TReH | 3T h ¥R [oTUUH e aISR=H/Separate

wash room for male, female and physically —challenged person. One separate wash
room for Officer.

g T mﬁlﬂﬁﬁﬁﬁmﬂqmiecmcal connection for AC point

10. m@m&mﬁaﬂw&parate connection for DG Set.

1. Wmmmmmmple space for flag hoisting in front side.
12. Y-dadreiie S Te SIS /Building offering ground floor will be given

preference.

o

Herdel ededaish-U 3R d/Enclo. Annexure-A & B

o? . Oh
‘\’ﬁ? =T EI'HIShanku Rani Das
IS AHAHNY, - AeanT

Income Tax Officer, Ward-Nalbari

AU H.B-15/Bdg.Nalbari/ITO/W-Nalbari/2025-26/826-831 f&=ties: 16/03/2026

EIGICIES

1. fafaer =T | /TenderNoticeBoard,
(a) WU HET FI IGF HT HATd, el &, Jaeer O/o
Pr.Chief Commissioner of Income Tax, NER,Guwahati.
(b) SEIeT 3TRIER IYFA HI FHrATed, JAERIO/0.Pr. Commissioner
of Income tax, Guwahati

(c) IT / HYTH AAFLALTH, L-2, IEEIEI0 /0.Addl. /JCIT

Commissioner of Income tax, Guwahati

(d) 3T WS F FATEY, ITE-TATHIO/o.Income tax
Officer,Ward-Nalbari

2. fasus Hfav =T gaEER 9 3P, BEr 3R 3T /Local

Newspaper English, Hindi& Assamese for advertisement.

3. 39 fAdu(deufd) # FT dadEe Wedl9H FaRed
3Yells A & fAUThe Deputy Director (System) for

uploading on the official website for wide publication.

G o

AF AT g/ hartku Rani Das
I ITAHEHY, a8- FeEnr
Income Tax Officer, Ward-Nalbari




Evaluation Criteria for Bid/offer:
METHOD OF EVALUATION OF PROPOSAL FOR HIRING OF OFFICE ACCOMMODATION|
ON LEASE BASIS

1. Offers to be submitted in two bid system-Technical bid and Financial bid

2. Evaluation Committee shall screen the offers received with reference to
parameters given in tender documents

3. Any technical bid with incomplete details or without mandatory
documents or any offer for incomplete premises will be summarily
rejected and their technical evaluation will not be done.

4. Tender applications/documents signed by the intermediaries or
brokers will not be entertained and shall be summarily rejected
without doing their technical evaluation.

5. Tender Committee will give marks to the shortlisted premises based
on the norms mentioned below:-

Criteria/ parameters for Technical Evaluation of Bids:

Sl Criteria Basis Of allotment | Remarks Yes/No
No. of marks
1 Separate Independent for the Office Space(In Open
use of Department, approach Sq.ft.) Space(InSq.ft.)
/open spaces(InSq.ft.)
2 Width of road where [Width of Road (InFeet)]
propertyis
situated
3 Age of the [Years)

building/construction as
per the date of completion

certificate

% No. of Room & Room size
(Insg.ft.)

5 No. of Wash Room/Bath
Room

6 No. Car parkings lots(Covered
garage)

7 No. Car parking Slots.

(un-covered garage)

8 Dedicated car parking facility
available or not.

9 Separate Electricity
connection available or not

10 Motorable distance from (kms)

Aayakar Bhawan, Alternative
Road. Nalbari as per the

Google map

1l Garbage dump available or
not

12 Drinking Water provision
available or not

13 Tap water provision available

or not




14

Provision for power back
up connection with DG set.

15

Provision for lift/elevators
in the case of multistoried
building

Any kind of misrepresentation of facts/incompleteness of the document
observed by the Tender Committee will render the bid defective and the same
shall be rejected without doing its technical evaluation.

Financial bids of only those technically acceptable bids/offers would be opened.

The lowest evaluated financial quote will be shortlisted for the award of the

tender.




Annexure-‘A’

Subject:- Tender for Hiring of Office accommodation For Income Tax Department
at Nalbari reg-Technical Bid

SI.

Particulars Remarks Details
No. by
Bidder

1 Name of person/party submitting the Attach authority with

bid(hereafter referred to as the bidder); regard to authorization
Permanent Account Number (PAN); Attach copy of | for submitting the bid.
PAN card Attach copy of the bid.
Whether assessed to tax and if so, particular

thereof.

2 | Status of the (Individual/Partnershi | In case of other
Firm/Company/Societ P than Individual,

v/ attach proof of
Any other (specify). status.

3 | Name of the person/party holding title to the| Attach copy of the
property (hereafter referred to as the owner)| conveyance deed to prove
Permanent Account person (PAN); whether assessed| the ownership of person.
to copy of PAN card. tax and if so, particulars| Attach copy of PAN card.
thereof.

4 | Status of the (Individual/partnership Firm/ | In case of
Company/ Society/ Any other (specify). other than

Individual,
attach proof of
status.

5 | Whether the bidder is himself the owner of| Attach attested copy
property offered on rent or attorney. power of of power of
Attorney/duly Authorized signatory of owner attorney.

(specify clearly)

6. Contact details of the bidder.

6.01 | Name

6.02 | Complete Postal Address

6.03 | Telephone Nos. with STD code including Mobile
Number

6.04 | Fax Nos. with STD code

6.05 | Email id of the person at SI.No.1 and any other
responsible person.

T Contact details of the Owner (If different form
bidder)

7.01 | Name

7.02 | Complete Postal Address

7.03 | Telephone Nos. with STD code, including Mobile
Number

7.04 | Fax Nos. with STD code

7.05 | Email id of the person at SI.No.7and any other




I Responsible person.

8 Details of property offered. Give complete details of
the
Property offered for rent.
8.0 | Location & Address of the property Give Complete details of
1 the property.
8.0 | Land use of the property when purchased and | Give  narrative and
2 | as on date attach document in
confirmation. In case of
change of Land Use from
original, furnish
certificate for change of
Land Use.

8.03 | Whether it is an independent property for
exclusive use by the Income Tax Department
without sharing any other use. If not, give
details of the tenants/proposed tenants, ( The
Bidder may be required to furnish copy of
lease agreement with
Other tenants, if called for)

8.04 | Total plot area of the property where office is| Attach approved
offered(complete land area including open layout plan
spaces, constructed are within the boundary
of property
Offered on rent)(inSqg.Ft)

8.05 | Open area (Unallocated Parking space, garden Give details as per S.No.6
etc.) &9 of the Criteria

of Evaluation of the
Technical
bids

8.06 | Whether parking space for car/vehicles is| Give details as per S.
available. Public parking spaces on road or any| No.7 of the Criteria of
other nearby public area will not be counted for| Evaluation
this purpose. Details of covered/ underground
parking space(if any)and open parking space
may be
Indicated separately.

8.07 | Motor-able distance of the property from /Attach  Google Map
Aayakar Bhawan, Alternative Road, Nalbari as shawing disteee,
per Google map.

8.08 | Width of road on which the property is located | Give details as per SNo3

of The Criteria of
Evaluation of Technical
bids

8.09 | Details regarding natural light and Give Give details.
details proper ventilation

8.10| Whether the property is physically vacant and | Give details and
Available for immediate possession undertaking.

8.1 | Give number of parking space available for Give details as per the SI.

1 | two wheelers. No. 6 of the Criteria of

Evaluation of Technical
Bids.




812

Details of the toilet facilities, available on
each floor (give details of common toilet
facilities as well as attached toilet facilities) if
any.

Give Details as per the SL.
No. 6 of the Criteria of

Evaluation of Technical
Bids.

8.13

Whether adequate open space for installation
of generator is available.

8.14

Whether there is a Garbage Dump within 200
mts of the building? If yes, provide details

If bidder is power of Attorney holder of the
owner, copy of duly constituted power of
Attorney. If bidder is authorized signatory of
company/ partnership firm, copy of
requisite Board

Resolution/ Authority Letter, etc.

o.01

If the bidder of the owner is a partnership
firm or a company/ society etc, copy of the
partnership deed of the firm, or
Memorandum/ Articles of Association of the
company, Registration Certificate/ Bye Laws
etc. of the society, along with Board
Resolution {If bidding as Power of Attorney,
copies of these documents of both the owner
and

power of Attorney need to be submitted)

9.02

Any other relevant documents {please specify)

9.03

Further general details relating to
the building /Location.

9.04

Whether the proposed property/building is
free from all encumbrances, claims, litigaﬁonsi
etc.? If yes, attach copies of relevant
certificates. If not, give details of the nature
and status of the

encumbrances, claims, litigations etc.

9.05

Year of Construction, Specify whether the said|
building was given on lease /hire of occupied
earlier? If yes furnish details along of vacation
by

the earlier lessee.

9.06

Whether proper access from road is available?
Also specify clearly whether the premises are
easily accessible for heavy vehicles. Inform if

any restrictions have been imposed by govt. or
other

authorities if any.

9.0%

Electricity- 1.5 KVA/100 Sq. ft. would be the
mmlmum electrical load for internal
office consumption, which would be
owner/bidder. Procured by the owner/bidder.




9.08 | List of documents which are required in the
above column but not enclosed with the
technical bid.

*Enclose documents wheever required

I have gone through the various terms and conditions mentioned in the tender
documents and I agree to abide by them. I son of Shri solemnly declare
to the best of my knowledge and belief,the information given above and in the
enclosure accompanying it, is correct, complete and truly stated.

Yours Faithfully,
Signature and Stamp of the Authorized
signatory Name:

Designation:
Date:

Place:




Annexure-B
Subject: TENDER FOR HIRING OF OFFICE ACCOMMODATION FOR INCOME
TAX DEPARTMENT AT NALBARI-reg-FINANCIAL BID

A. Name of the Party
B. Address with tel.No.& Fax No and E-mail id)

C. Pan
D. Name & Address of the proprietor, Partners/Directors (with Mobile Numbers)

SI.No. Particular

1 Name & Address of the premise offered

2 Net Carpet area offered (in Sq.Ft.)

3 Rate per sq.ft per month inclusive of Municipal taxes
/house tax or any other similar taxes/duties.

4 Monthly rent quoted for the net carpet area

including all amenities and facilities and inclusive of
Municipal taxes
/house tax or any other similar taxes/duties.

s Amount of Municipal taxes/house tax or any other
similar taxes /duties payable in one year and
included in above offer.

*Net carpet area means area of premises less passage,walls columns
,staircase, verandah, lobby, balcony etc.

**Rate should be quoted in figure and words without any error or correction /overwriting. In
case of any

In consistency between figures and words, the amount mentioned in words shall prevail.

Date:

Signature and stamp of the owner/bidder /
authorized signatory with complete name,
address,

contact No.(s)including Mobile No.(s)(also
indicate the category in which signing whether
on his own behalf of as power of attorney
signatory of the owner)




