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No. A-12024/4/2020-ESTT.

Government of India
Ministry of Mines

8888

GPOA-3, Netaji Nagar, Bhikaji Cama Place,
New Delhi, Dated 27th January 2026

CIRCULAR

Ministry of Mines requires the services of Legal Assistants on contract basis initially
for a period of one year, extendable on a yearly basis for up to 3 years subject to appraisal of
the performance and on need basis. Summary of Legal Assistant’s position, Terms of
Reference and remuneration for the positions are as under:

S. N Name of Position Consolidated remuneration
(Rs. per month)

1 ,00,000/-Legal Associates

2 Sr. Legal Assistant 85, 000/.01

02Jr. L=;mm 65, 000/.

As per
Annexure-1
M

Annexure-1
As per

Annexure-1

2. Applications from eligible candidates, in the prescribed format as per Annexure-II
along with relevant documents, should reach the Under Secretary (Establishment), Ministry of
Mines, Room No. 4419, GPOA-3, Netaji Nagar, Bhikaji Cama Place, New Delhi and also be
emailed to rakesh.thapliya183@nic.in and minal.s99@gov.in on or before 15.02.2026.

3. Applications received incomplete or after due date will not be considered. Only
shortlisted candidates will be intimated and called for interview.

4. The Ministry of Mines reserves the right to reject any application without assigning
any reason.

Under Secretary to the Government of India
Email- rakesh.thapli\’ai83'Ta-:n ic.in

To

1

9

3

4

All Ministries/Departments of Government of India.
Through CPP Portal: Copy forwarded along with soft copy for publishing the circular
in the Ministry’s website to NIC, Ministry of Mines.
E-Office Portal of the Ministry.
Department of Personnel and Training, (Under Secretary(Coord.)) Lok Nayak Bhawan,
Khan Market, New Delhi with a request to publish this circular (along with ToR) on
DoPT’s website for wider circulation.











   

Annexure-II 
  

APPLICATION FORM (Last date to apply- 15.02.2026) 

 
1.         Applying for the post   (Legal Associates/Sr. Legal Assistant/Jr. Legal 

Assistant) 
2.         Name ………………………………………………………………          

3.         Father’s Name: ……………………………………………… 

4.         Husband’s Name (wherever applicable):  

5.         Address: i) Correspondence …...................  

iii. E-mail ID ………………………………………………… 

iv. Contact/Mob.…..... 

ii. Permanent …………………………………………………  

6.         Date of Birth (in Christian era ):    

DD/MM/YY………………………….………………….......................... 

7.         Age on the closing date of advertisement: ............................................... 

8.         DETAILS OF EDUCATIONAL QUALIFICATIONS (GRADUATION ONWARDS): 

  

9.         DETAILS OF OTHER QUALIFICATIONS, if any: 

EXAMINATION 

PASSED 

UNIVERSITY/ 

INSTITUTION 

SUBJECT/ 

DISCIPLINE 

YEAR OF 

PASSING 

PERCENTAGE OF 

MARKS 

(1) (2) (3) (4) (5) 

          

          

  

 10.      DETAILS OF EXPERIENCES:         

             
S. No. Name of  Organization/Dept.  Post held 

  
Period of service 

  

Affix latest 

passport size 

Photograph 

duly pasted and 

self-attested. 

  

EXAMINATIO UNIVERSITY/ SUBJECT/ YEAR OF PERCENTAGE 

N PASSED INSTITUTION DISCIPLINE PASSING OF MARKS 

          

(1) (2) (3) (4) (5) 

          

          



From  To 

          

          

          

           (Please attach a copy of certificate self-attested & a brief of Work handled till date): 
  

Please state whether in light of details provided by you above, you meet the requirement of the post: 

  

DECLARATION 

  

I hereby undertake that the information given above is true and correct. I agree to the terms and 

conditions for engagement as Legal Assistant in the Ministry of Mines 

  

  

(Signature of candidate) 

  

Place:  

  

Date: 

  

 


