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TP AT T & el T g
GOVERNMENT OF THE NATIONAL CAPITAL TERRITORY OF DELHI

IESSIESE R IRIE DI ER C i |
St
faeett, 20 @rTeq, 2024

H. 76/t —feeh 37 =T sfafaaw, 1966 (1996 =T starfe=a 26) it oy 7
Tagated sTfeera Areraer AfAfATw, 1917 Y oy 3 gRT Waw gafReAT T97 ¥ =9 gead H g9 a9
FTeAT =T AT IRAAT FT AW Fd gU, ot 3g =A@, TP O9dET &7 f[fedt avan &
SISAIT % I3 TR ¥, [doetl IF AT FIT T el & @ V & AT 5 F G- 6 aqarT
AT |V F7 vag g Feferfaa 9 9 1V g gfaefog #ar

qmr IV
JLTE S TG
21.  gmEfAT sfveat & dxerr i srafer-

TH AR & YTELTET % A2, a9t T Afaerat #r 39 qafdr o adis & a@ferg T
STTUATT ST 2 (AT o |7 6 e=t-1 § 337 797 § 87 {99 &7 [70 S

5328 DG/2024 @)
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22.  AWTA/URAETES A & ATHAE@! T HLEW:-

AT AT VAT Hed 6 | ST aTel THT SATHAET T, &I ~ATATTT F &7 & SATAT SITUaI
ST T ~ATATeYr TR ATeer qTRa F¥ Tohd & AT Haer 3 Td ¢, v T =amanefter 39eh |2eqor g a1
FeT I TR

23.  GLeqor Aty Y TUET FT -

STl 7 faw foreT fAder o steefie, UHT srater fSraen forg et Frra &1 sxfera T s g,
IEET AOET IH 9T sifeha FAfer & T o arett 01 Sy | it ATUIAT, IFTZ0, 1995 F FRT,
g = Aot % siaeta U ay % forw w<fem v ST €, 31 o, 1996 F wwara 7% fFhu s 3q
TET g
24, Y@l F T FA FHT HE S A< ewaw wrg | e smaE-

ForetT oft (39 % ST g1 o sredefie, wermate Aot w1 T8 FT w1 F13 TS a9 57 377
fawew wrg § T st
25. AT F T ATHIGT T HFLA g T&H e -

T ~ATATETT T TATH AT TET o0 7 & 7 37 [Hae % 72 6 (et ATaH 7 qarea
T, ST ATHAGT o6 ATAFIIT T ATHITSGT HEITT

26. 9% R ST AT ATl H IgET-

A oTET H AT T YA iy (FA1AF) 7L {7 9697 % Ggiq § gf 98 o e
Tl ATHET T TgaTT FHL Irg o Had H TATT T T(oee] H 9T HLUINT AT ST Hg ol ST 31T
e % Ag M § FH Trg A€ U S o o G Rt S\ i 7y S A 25 % Sata =
SToRTE ATTHT AT FIT ST T ITH FTA o AL R T s HNA A8 AT 70, q7 Torees
H TE 70 ST a7l 0T o 9184 A€ e st Y fafsr & grer-amer ore St | S e |t @
ST
27. WSy ® st g a<iera 6y S arer stferere-

TS TTETA TR (FATHRF) AT T FFaor a1 Fd F T A e HT {3 F97 79
T ST 3 SeaTtaa sfer afasy # @19 o forw sraeas § a7 3ad afaey § "e9 F o sraegs g
#r Faraar g1 % werata stferwr (Frnfaes) v vEr o9 3% U srferere iy S Freen & geferg e i
AFAIAFAT g, AT dg UH AT Tl SULH (FTT 25 o SAaid A0 SATTHILT 6 THE, THeh HLA0 o o
Taeqa T FATd g0, TEqA HT| 3T ST SHF qHeT TEGT ATHAT o HLEAT & Hael § UH Qe
TR T, ST a8 3= THE|

28.  gr gadt AfNEl Fr T8 FA F o urtestw Rigia:-

T ATHE! T T A % [oI7 AR F7 &7 [HEid I gHT1 AT o6 ST a9 F5 I
St & ST JraT T T 938 & T TEb T T § ST @ e ¥ T gt AT 7 I 8, 99 9% 39
T IO AT SEATAS! 1 T2 A1 36T ST Ae, Aot & et § iy wveror stafer aum g 7 2n

29. TOHEIAE €T H TG T ATHAG! T ATAHIT:-

= T # fAfae gweqor & et off srater & arasz, F §f T s, gEaT Srenten
srterfe=re, 2000 F¥ &7 7 F AqH, TAFL(HF & § 7@ o7 AT % 978 9% 367 1 Fe6at 2

TASRT |2 F=AT ST srfarfaem, 2000 FT & 7 % e, Stgt et f&fa § yraem g & aeame,
AT AT AT AT state & fore siagtia &t Sw, agt Ve srareaehar 9o < &7 T2 qT o
T UH TEqTaw, AT AT GAAT SAFe e ®F § TraeTid hf Sl gl
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TAEH |I: T, Tl =7 | "eterg stfsera & off, =1 [t & aror go aqg=1-| § sfeataa
TS & H G AT THTT g4 % 918 7Y AT AT ThaT 2|

30. RiSredsa By T afS@Er ff g4 ;-

et eratee ot # e o AT AT (FAT) 39 SATH il Tg=TT HLaT [orer
I AETe Bfoes =0 § "eferg fhu S T sraeaar g o 30 Tae § SH 7Y F &l AT & 24
eI ATAFIL AT TAHA TTH FIT

31. i F 9 Ry oA & g soeifAs €1 § qRafda F w1 adewn-

TATHAE ATHA@T T Irg AL FHA T g, Ioldel (7 ®F § TATdd (o0 ST &1 H1 (447 29 F
ATET THI-THT I /AT SO, ST FF straesh g1, i Soeht qaaeror U STferehT<r gTer foha ST
S =0 TS 8 T&F AT 1T H<h 6T 17 87 79T 36 Rl geareds g 36 STHTorT o
T STom)

32. qemaAE ATAG! Fr T FA & forg e -

Tk TITH A 9T 1 7% Fohu ST a1er wormatas stfererat &1 e ey & oo Mafefea
®T § U TIoee a=T9T g~

e AT F ATLUHTIT T Toree<
QITET T ATH

F | W | T | ohea | arene | omgE | R, | wWiph | ok | ema
d | IHO | SHAR | T | sodee | dgyr | APl | WRGR | TEEA | THA
ftreig | erftraa ?d EUd Affy Gl <U FIfafy CIR|
HIRR | FidE | wafdd | WRERA | e GELED SiftrepTt
A | HRAEAY el 3rafyy g ST

IREar ﬁﬁ%)%

HIAH -
€)) ) (3) 4 5) (6) ) (8) ©) (10)

33.  afAs yrayre:-

TRt off werma A srfsera it S2err qafey, S =7 H=HT F 97 G SqgHAt-1 F saiq 7 & T2
BT, HaTad T oTaT & [Heere g, T ~ATATHT il SiaH T & Aeqefid, TF il ST

T ITATeATST, HaTerd eaTett & FTatas THa o [HeRrert uv, 3= [FIat & ar e =i
H foret oft afaf® &t stre a1 g7 96 2

AT
it — |
(FaT9)
FH | YT FT FEer T T ¥, 77 gt
TFeqT
AT FTEATEeTT
1| AT AmTETefanr | weg  forw Rfreetaa T so
&7 oy G, 396
FAFTT o [IHAT T
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FT | G 7 @Fer FETIT STl R, g #1E &t
geqT
2. | SAETErHTEAT 10 7
TATETAT o AT
H HETET HETSTT
3. | AT ST | WA AT Ter F qarag/ 9% A iy RfSrestiaa frar s
FTFTY ATHAT T Tt o v a7 9=
4. | el qer HTA U | Refy ofr srferi F Sl w2y ¥ e, 20 3 | RS s
TR THATH 3T -
s srferfeast
TATZHL ATE T T
5. | #arMgTAaTEET | 39t RfSrestiea forar o
2 Aol AT
RIRICIIEEIE]
RS EIEIREREL
$ AT % ATFR T/ FH T
1. | Far fFew e & forg i forar s
o | Fgfe / vty e & forg RSt o s
erftET/agan/
RIS
3. | wfermrfai/ad=miat | frfr sftermf/mi=m ¥ Jar § 7 w29 ¥ 5 99
A1 ST e, 1T TH, ATHIART ATT Tg % TedefiT
srferaferar
/dfild(\l/i'?'il'iid(”l
afeq
4, | =R MO RO | Bfy s F A A A 5 A
st 0z 7, AT AR T o e
5. | S F S ot srarae o T €, S|k s a9
AT, e a0 oI, a9 2009 F T H TTHRTA
FARRARIAR | ot rrerdl, 2010 % by e oy o
e ,
GETL I
6. | WT/ARIT ST TEIEAT | SETAT Tt e foheft T s7fornr o wiferq w5
AT FEAT F emefi
7. | @feermr i Fr Frese a9t FreTa, AT 5 et arfrerE o ot
AT o R e 3 o e ey | T (S T
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F4 | YT FT FEer T SFTEr ¥, 77 #FE 5t
TEIT
ST ST
8. |y aRar | aft zwit A1 qwmwr Al A 2 - 3 7f A
AT 1T 80 F ATHT | orfiy zwrit ¢ AT AT 2 - AFANT
rfes THTIA T
9. | fermriea & I ARE g e g A R g3 | Rivedsa s
SRR et o o1 T & T &l ATt A R A
e, forae arfiaThie dera ofF efaer g, s oft
I H I
AT % ATHA § — JF T, F90d G
S g A T A B AT T
AT T [T § 9 a9 F Ig 98 761
#¥ ST
10. | AW AT ST 7@ | Fmfagfy ¥ 5 9 a8 7% fefsreefigd fFar sy
F forT ergHf,
qrEaTe % forg
AT THTIT-9,
0T o o for
AT THTOT-9,
=T It
SR ATAITF T+
[EIEEESIGEIL
11, | FEATAT R 00T | 1 7%
12. | A e oo AT | 40 o fRfsreefigd fFar sy
13, | EA (FAHE) 10 7§
TR
14, | SR IFEATEHIE | 2
15. | ATATEF AT AT FE | 2 o
EEREAR-ARUCEIES
ST ATAT AT TEdah
16. | st afz@/afes St | 2 af, siroefier amnfy areft smorfrf (atéds)
FECIH/S FEHF | s oy ey oy 3 oy Pl Foor
A1 AT (TEER) | ooy
e %
17. | STTETS ST SATC T | 2 o, Beft srqermaaTed ST 3 wifad 72 %
Iufearfa Towex

e, STt IUreatd Toreey Yo qa &y S
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FT | G 7 @Fer FETIT STl R, g #1E &t
geqT
FT ArF9TFHAT B
18. | STt & gaferg araer | srferepr/wd=mdt % a1 § a9 @ a9,
AT % AT d Tg & Aeqei=|
HENTET FTITTTT > FH AT
1. | &ar R ¥ ¥ form fefSreetrga far sty
o | emud ax TaT % form RfSrestiaa frar s
RIEICINEEIRIED]
H sreftersn [ werEa®
afertia & Al
3. | @t A it Fres aeft FrreT, srfeereT & ot fefSreefisa oo
HATTA T AT A/ Tareor § sifow fofr | S0
AT FTITeaI g4 | i &1 7e9 & fou
Tt T@r STl
4, |FEF T ERT | af o w i e AT W war £ -3
FT 4T 80 F AT | gy
e s it 7% AT e 7T 2
ST o FHTIT T
5. | HH@T (FAHe) 10 7§
e
6. | sl =TT AT /FHATE o TAT | a9 T T a7
FHATICAT T 4T TR o FHTIT T
ERIE]
qq
1. | T 7 SferT AT F T T FA AT TH T A T
AR A e P s e
AT, AT 7
T
TR o [T |, AR o FHTIT T AT
et wTferRTr/sfersReont g foam o
et & frareaas a, 7t 2 21, S oft arg
2
o | fafer errerspatent fr 5 7
fAgfe & wafaa
T
3. | G WA IALH | A TAT 3T I STATAT il (81T 7@ o a1& | A A1 S STarai &l
Fafra A 3 af | q T S Srarat A aia ¥ forw | RfSteeEa fFa s
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FH | FIET F7 [Fae FETIT FATE ¥, 77 #FE 5t
qEeqT
Tierg @ S
arferr — I
(SrET AT et QTTE)

7T Frerera 1 fFa<or FRETIT STFfer Rz, 7fz 715
eI 57
1. | g qEaHT 103 T @ T F Qe & | Risesdiwa

U g9 AT dF, ST AT a2 H 2 BRI
2. | seRfEEE =T 3 Y AT G T F QT2 6

UF a9 978 a, ST 9T 978 § 2
3. | srwfEHF ATsER 3 Y AT G LT F QT2 6

UF a9 978 a, ST 9T 978 § 2
4. | THR/=F TS 3 Y AT G LT % QT2 6

UF a9 d7% a, ST 9T 918 § 2
5. | wiee 9% Tforeex 3 W AT @ TLEAT % T 6

UF a9 18 a, ST 9T 918 § gl
6. | TEHMAT ITA (ST ATATF gT, TAFIT AT | 3 qF IT oIGT THAT F [T &

S+ #feq) U 79 AT aF, S A A F 2N
7. | TR wteey fAfd A 1 ad- g 9y e g %
s e & TRl
8. | mmaT wiasy fafyr 7 sifaw fe=reh, 1 ad- graTT iy e g F
St o = fqtor, gt i 3gav Ffaw e * ar=)
FRATRT T9reAT 3Tt o foro
9. | ATAT FAAT/FATATALI ATAT FAT a1 3 Y AT G T F T2 6

UF qY 978 a, ST ofF 918 § 20

10.

FoTe SATHT/ Heferd Aqa

3 99|

1. | FaT e, e & gafea: =fredftsa
(F) FHATL ST FATHF /&7 Teq & form [ERISILY
qiagTsi F ghare g AT § 7 a9 g4 6 3 99 q1E qF|
(T) I+ FHATY

12. | SEATHT AT HATHGT g aTel IXhET | S€T & AR g9 il srater aare
FHAT % 77 | fAeoriaa afagh g % 3 99 978 aF|
EEEET

13. | () Fa= far Tfowex =fredFa
(@) TITIAT A Tt it Fwraret [ERISILY
iR S T Ha T T (3 | Fed F O
Fater F gravy ¥ o oo agw o
TRree qg1 TE@T AT B)

14, | Ffehcetta forer s stashrer Im=T RA@T | 3 a9 A7 @1 Tt & T g &

=
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FH o #7 faa<or G FTTLE fazer, afe #15
TFEqT g7
UF Y 978 a, S off a1e § 2N
15. | fa=r T 3 Y AT o@T TLEAT % T8 %
UF T 978 a, ST ofF a1e § 2N
16. | a+ et 3w st it Frarerdt 3 Y AT oG I F T 8 F
BIGE UF qY 978 a, ST 9T 918 7 2N
arferT — [1(F)
(FqRaT TET)
FH Froea #7 faa<or T gty | AT, a7
g #1% g
1. | Soh o At e g %
(F) STHATT AT T & T
(T) SATEET I, TSR0 957 i< fAaert |atgal
(1) FEGEE TEeATSA T T EdawTO
(FT) FTATCHS qLEATSA il I [eaawtd
(3.) FAUTATCHSF TEEATS F T I
2. | S I St Tatera airer
(F) ATHAT I AR o fogfee &
(T) FEQAS THATIAT 6T T [EqhT0 At ®1ad
(3T) AUTATCHE TLTEATST hT 3L eqahTy ITE T,
T
KIESEIRED
FeqefT|
3. | Ry sitmE:
() Taeett =T SaT Ot & e TH #iT Tl (F) 5aT
(@) faeelt 3gav =i far ode & st & fEawr (@) 5%
() Taeett =i |aT 9LreAT et v feraer () 59
(%) feeett Sgav =i Jar i et =i qar fir () 10 T
FUTATCHS AT il 31k AT (=) 3% (F)
(z.) et Sga¥ =i a4 i fRecft =i 791 F smwa | a6
SFHTEETIT AT AT g3 AT 9 IHH AT &
(F) I T T Tt § START 31 T Ig=Te (Ta7e) GRS
EE] T8 qF,
I EIEESREIEIREEIRE RS 1A AT
CIEIEESREIEIR NI RIS a8 Ffad A F
() =T FIT SAAET TAAT 61 T L TG FHT TS FeTediA
CIEEEREIERGAEEINCEE (®) a9
(2) faeett IEAT =TT AT TEAT F AT AT Hree TR % THTE
() Taeeft 7arfaes far wder & "efaa TifdT wreet g @ qaT
(2) faett 7t ar aRftemedim stferardt (Rramtir) e | o seqa o
T gaferg i wreet ST T
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FH
qE&qT

gfoea 71 f[Fa7r

GIETIT Jater

(%) Taeett Sga¥ =t Tar/faeett =i Tar adrer 7
Haterd arer Hita/qur SATaTea/gemataE et i doF w

AT

(ST) =7
TERIT 3 THTT
g e qAT
<@ e
ST |

(=) T3
TToRAT o FATT
EHEEEERI
oTET e 0
ST |

(3T) =
TehaT o THTE
g T qAT
@ T q e
ST |
GEECEIER
THTE B &
10 a9 91"
GED
ERGEIERI
THTE B9 &
10 a9 91"
GER
GREELEN
RRIER S
%597 T8
GER

(%) =3+ AT
T E % 10

TT 91T Y FL
o ST

arferT-1l (@)
(Re=eht I AT TAT FATg AT | q¢ THeH OH [aoet 37 =TT TAHE gl

Tgeqr

gfaea #71 fFa7or

GTETIT afer

fazar, afz #1g
&7

et B st =% et A
T

(F) ST GAaTS o IO faAT et
Tt fevauft & qrHeT @RS g1 % 5

TY 9Te TF|

(@) 7fE =TT 3T T feeqoft £ Sef

g, a1 9 geamaen &t Rfsesr aft g@xfea
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@ % d1E AT AT 10 T 91 T8
T ST TR €
ORUEED
(ii) STATST EARATHT T T
(EIEGEIES
2. | ATl FT HAATE KT ALE R | 5 ok a7 A BT ST
T ToweT
qrferst — (T
(3173)
FH g #i7 [aa<or TR FTLE fazer, iz #1% 57
FgeqT
1. | =Tt srfereriat & 2 1 a9
qeAT Haelt /2w ST 96
AT
2. FeT AT =mF | 2T
ATeror % a2 fohu ST
AT
3. | 9 ST ytH TeeeT 2 T
4. ITET T IUTeATd Torees 199
5. | =R ATIRIRAT F faems | S aF A1 AgF A H @ | S U TEqasdhdl
FT TS ATHATHF T SATERTET GINT T ATTANT AT | SATAFRTAT o6 ATHIHA,
FHATS/SA FT AT AVATIE & THIIA T, ST AT q12 | 0T 9, = R9re
H 2 T AAIATEATHT
TTFEERTEY o T straer
i et @ %
7% Ao =l 7€ Fhar
ST |haT g
6. | =H AETAT & ATAHTRAT ST T ATAFREN/FHATN 49T H g | ST TF Teqashal
[FTTRET F fgamws T | F7 St/ FETE g 21T srferRTRaT 3 ATHTH,
AAATEATHE FAATE/SIA | AT AT AFATAEA o THTIA T, | ST T, = [a1e
& ATHerE ST T A= 7 g T AAIATEATHT
STTeraRT<Y o Sfae smraer
i et @
1T AT AT 7€ AT
ST |RAT 2
7. | g AT T et ST T ATARE/FHATS HaT H g
RIpIERIECIPENITRT 7 STFERT/FHATI GIT T
[FFATAT & Haterd gashar | ATTRT a7 Sfatater st =
HqTOAT T AT = TH Y T g, ST 9 972 /21
8. | T Wiwar |f2ar #ir &mr AT o A9e & a1g, a9t [EIRGRE RN E
195/ T |igar it FETSTTT 1 99 % a7a 7% o T araer/fAr #i =Bfea
&Y 195 Hgfed &< Ifohar | ¥ & Tt T F aTE A"
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FH s 7 a7 T e fazer, iz #1% 57
g7
TfZaT T =T 340 F st Y FAT ST AT 2
AR Rl EaR K]
9. |TH ST AT Ae=er ST T AT/ FHAT TATH g
ATATAAT % STfArRTat T AT/ FHATLT G ITAL
[FHATRAT % e a1 TR =7 WAt e sifaw =
IEEIRE] TH T T g, ST AT 973 H 2T
GUKEAE )Y
(GREEIEY)]
FH e #7 [Fa<or T AT fazer, 717 #1% 51
g7
1. | SR AEEi/SEEET g o 3g A=t & srfergf=a g & 1
RIBIERIERICEICIES F9 1T TH|
2. | 9 3 AT F I8 FAHi/SEEEr | FEEt o ataga g+ 1
EIRIGRL F9 1T TH|
3. | =i % "enrgw/fA=mT & geafaa e | @ea * forg ISEEIERRER
ST
4. | TS SAfEgEATSH it At <7 & fog EEEIESRER
ST
5. | UF HLTEHT T ATAIGT HeeA ATAT qeq & forg RSt
o et & wrfas i wfaar ST
UREIRY
(eI QTET)
FH HITT #7 77T T T fazer, iz #1% 57
g7
1. | At &t aoF & FwrEga GECERTIY RfSreea
TrlTQ'
2. | Sg AT UF ATET AT & | Had & o ISEEEIETRER I
o fAwior gaefy wreer ST
3. I AT T Al e di & | 5 a9, TRt sitsaRy/aEarst/
TIAI % TEETd Haeft wrea| THTAT % Afad Tg AT =747
areer FoFT ST o sremefie
4. | SATEETHISH & =¥, A, FAeh, | 999 & O R reera
FE, S T TR T F AT i ST
RES)
5. | sewrerd T anfe e swmar oty | 20 A9 R fRreefiaa
FT T 7 Haterd wred ST
6. | #Hfru=ma w1 et stferRTat/Fi=mey it e fefreetiea
THTT g a5 ST
7. | gomg iU U ok 7 U= A Y AT TITT FTA AT AT
HISTATH T Fhd Aeqaqral g & | & [7fr & 2 a9 a0
FT AT g ATARTAT o
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T sroera 1 fFa<or G FTTLE fAzer, afz #1% 57
FeqT
FHATAT F A 7 ArteT, fHaer
TAT IAH a1 STraer, foEmT gt S
oo T "@efera wa & Afore
aer faw 1w 2h
8. | Freerd a¥ it T FATE AT 39T gu | RfSeefisa e S & 2 a arg | RfSedfsa G
TIFET AT, 9T O e ST
9. | @i v a4t (Aready) #i wreet T g * 3 99 918 I
10. | 3F AT HLAEAAT UA AG g 1 | 9@l 0T % 3 a9 91 aF
SEG]
11. | o1y st it A 6 e 399
12. | afvg sferaswrent i e EECERTIY IEIEEEIETRER
S
13. | fafsre =amamert & wi Aifea/asma | 299
T ATHIA
14. | stferEhret  fers g forwmaar i | 3 a9
BIERI
15. | FEqEAl it @T § FAT9d GO T | @1 9T & 2 9 978 a6 ettt frar
HTTA ST
16. | ATSHH e T T A=A § gAtgd | 299
RIHT HTE
17. | af\faat it aoi  g9g H ST 299
Arfee
18. | fofehcaT zhrs | Hefdd e 3ad
19. | S/fEsren/Aga/e R ot | @Y TAT % 3 T 12 qF| R freefiaa
20. | SR ATAFAATH IURITZE & | 2a9
TG ATATHISAT I AT THIT T
suscagV
(FE T RAT)
FH o #i7 a7 T STTLE fAzer, afz #1% 57
TFeqT
1. | FET F AT T GgIFF SURIUN qAT | @l GLeT & 5 a9 918 R fRreefiaa
T TR T fY @hig & gafea REd Bl
g
2. FET & AT AT qGTAF IR AT g & fow EEEIEGRER
AT Tl FAT ol @i | "dated ST
T AT AT AT
3. | T F A AT @iE F "Hatad J@T 9T % 3 T q1%
CIREE] T |
4. | R % AIHIE T @iE  gated qq & for R fRreefiaa
ETSAT T AT T ST

aiferT-VII
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(3TSTE QITE)

FTG.

gfaea 71 f[Fa7r

GTETIT ater

fAzar, afa s

(1) IO =ATATAT 6T 95 % FATA

(2) TITER UE HTHTT TAeqor AT 7 S3F1 6w
TAT 7 THT FATAAT 6 FAIA

(3) ATt Mo Rere (wHtem) Sieee

(4) AR HT= (FF % 3 T qH)
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HIGH COURT OF DELHI: NEW DELHI
NOTIFICATION
Delhi, the 20th August, 2024

No.76/Rules/sDHC—In exercise of the powers conferred by Section 7 of the Delhi High Court Act, 1966 (Act
26 of 1966) read with Section 3 of the Destruction of Records Act, 1917 and all other powers enabling it in this
behalf, the High Court of Delhi, with the prior approval of the Lt. Governor of the Government of National Capital
Territory of Delhi, hereby substitutes the existing Part 1V of Part C of Chapter 5 of Volume V of the Delhi High
Court Rules & Orders by the following new Part IV :

Part IV
ADMINISTRATIVE RECORDS
21. Period of preservation of administrative records:-

Subject to the provisions of this Part, all administrative records shall be preserved for the period and in the
manner provided for in Schedule I appended with these Rules and then destroyed.

22. Preservation of records of general/historical importance:-

All records which are considered to be of general or historical importance shall be brought to the notice of
the Chief Justice and the Chief Justice may pass such orders or give such directions as the Chief Justice may consider
appropriate as to its preservation or otherwise.

23. Mode of calculating period of preservation:-

Subject to any instructions given in Schedule I, the period for which a paper is to be preserved shall be
reckoned from the 1% of January following the date which it bears, e.g., papers of 1995, which under these rules have
to be retained for one year, will become liable to destruction after 31 December, 1996.

24, Exercise of destruction of records to be taken up in the month of June and December:-

Subject to any instruction being issued, every year, destruction of administrative records shall be carried out
in the month of June and December.

25. Authority competent to grant approval for destruction:-

The Chief Justice shall designate for every administrative branch, an officer not below the rank of Deputy
Registrar, who shall approve the destruction of record.

26. Identification of records to be destroyed:-

Every Administrative Officer (Judicial) posted in an administrative branch shall have the record identified
and entered in the registers maintained relating to the records to be destroyed, in the month of May and November, to
be destroyed in the following months of June and December respectively subject to final approval by an officer, so
designated under rule 25 above. When any paper is destroyed, the date of destruction alongwith letter ‘D’ shall be
entered in the red ink against the paper destroyed, in the register.

27. Records need to be preserved for future reference:-

An Administrative Officer (Judicial) before entering the details of the record shall make an assessment
whether the record proposed to be destroyed is required for future reference or is likely to be required for future
reference. In case, where the Administrative Officer (Judicial) is of the view that such record needs to be preserved
for said reasons, he shall place such record before an officer so designated under rule 25 above, giving reasons in
detail for its preservation. Said officer shall pass such orders as to the preservation of record so placed before him, as
may be considered appropriate.

28. Guiding principles for the destruction of records relating to accounts:-

The main principle which should guide the destruction of accounts records, should be that so long as an
objection is outstanding and the accounts have not been completely checked and accepted in audit, they and the
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relating documents should not be destroyed even though the period of preservation prescribed in the Rules may have
expired.

29. Destruction of Records retained in electronic form:-

Notwithstanding any period of preservation prescribed in these Rules, any administrative record, may be
destroyed after being retained in electronic form, in accordance with Section 7 of the Information Technology Act,
2000.

Explanation I: According to Section 7 of the Information Technology Act, 2000, where any law provides that
documents, records or information shall be retained for any specific period, then, that requirement shall be deemed to
have been satisfied if such document, records or information are retained in the electronic form.

Explanation I1: However, the record preserved in the electronic form may also be deleted after it reaches the period
of preservation in its hard form as mentioned in Schedule | appended with these rules.

30. Identification of record required to be digitized:-

Every Administrative Officer (Judicial) posted in an administrative branch shall have the record identified
which in his opinion needs to be retained in digital form and shall obtain the approval of an officer competent to
grant permission to destroy, in this regard.

31. Supervision of conversion of record into electronic form before destruction:-

The conversion of administrative records, in electronic form, shall be carried out from time to time, before
their destruction, in accordance with Rule 29, as may be necessary and shall be supervised by such officer as may be
appointed by the Chief Justice for the purpose, and authenticated by affixing his or her digital signatures.

32. Registers for destruction of administrative records:-

Every administrative branch shall maintain a register for keeping a record of administrative records to be
destroyed in the following form:-

Register of Destruction of Administrative Records

Name of the Branch

Srl. | Descriptio | Name of Proposed Whether Period of Remarks, | Signatures of Date of the | Name of
No. | nofrecord | theofficer | month/ record preservation | if any the approving destruction | the officer
to be who has year for the | preserved as prescribed authority of record destroying
destroyed checked destruction | electronically | inthe (Deputy the record
the record | of record or not Schedule | Registrar/Joint
to be Registrar)
destroyed
() ) ©) (4) () (6) () (@) 9) (10)
33. Residuary clause:-

Period of preservation of any administrative record, which is not covered under Schedule I appended with
these rules, shall be decided by the Registrar of the concerned administrative branch, subject to the final approval of
the Chief Justice.

The Chief Justice, on the recommendations of the Administrative Head of the branches concerned, may add
or delete any entry in the Schedule | appended with these rules.
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SCHEDULE- 1
TABLE-1
(ESTABLISHMENT)
S.No. | Particulars of Record Period of Preservation Instructions, if
any
HON’BLE JUDGES
1. Papers relating to administration of oath to Hon’ble In perpetuity To be
Judges, their leave cases digitized
2. Papers relating to nominations of vacation Judges 10 years
3. Papers relating to leave cases of Hon’ble Judges One year from the date Hon’ble To be
Judge retires/demits office. digitized
4 Constitution of Tribunals, advisory boards under 20 years subject to pendency of To be
COFEPOSA and other Statutes any litigation digitized
5. Circulation of vacancies amongst retiring/retired 3 years To be
Hon’ble Judges digitized
Officers/Officials of this Court
1. Service Rules In perpetuity To be
digitized
2. Appointment/promotion/confirmation/seniority/creatio | In perpetuity To be
n of posts digitized
3. Personal files of the officers/officials including 5 years after an officer/official
superannuation/ posting/transfer ceases to be in service, subject to
pendency of litigation.
4. ACR Dossiers 5 years after an officer/official
ceases to be in service, subject to
pendency of litigation.
5. Casual leave applications of court staff, officers Till the end of the year in which
the application is made. For
example, casual leave
applications of the year 2009 can
be destroyed in the month of
January,2010.
6. Holding of exam for recruitment/promotion Till the next exam subject to
pendency of any litigation.
7. Litigation All papers except judgment till All Record
litigation attains finality. and Judgment
Judgment to be preserved in to be
perpetuity. digitized.
8. Notices under Section 80 CPC In case it is not followed by any
litigation — 3 years.
In case it is followed by
litigation — till litigation attains
finality.
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S.No. | Particulars of Record Period of Preservation Instructions, if

any

9. Personal files of officers In case of :

Death during service - 3 years To be
from the date of death or till all digitized
claims arising out of service are

settled including family pension,

whichever is later.

Retirement — Till death provided

that no file shall be destroyed

before three years from the date

of retirement when death occurs

within three years of retirement.

10. Permission for further studies, NOC for passport, NOC | 5 years after retirement To be
for raising loans, another misc. information required digitized
under the Conduct Rules.

11. Deployment of staff 1 year

12. Receipt and dispatch register 10 years To be

digitized

13. Movement Register 10 years

14. Dak Book/ Peon Book 2 years

15. Standard Books maintained by Translator and other 2 years
Dealing Assistants

16. Shorthand Note Books of PS/SPA/PA 2 years, subject to any

instructions with regard to
destruction of shorthand note
books containing confidential
material.

17. Attendance Register maintained by the Branches 2 years, subject to pendency of
any disciplinary inquiry where
attendance register is required to
be produced.

18. Matters relating to enquiry Till the officer/official is in
service, subject to pendency of
litigation.

Staff of Subordinate Courts

1. Service Rules In perpetuity To be

digitized

2. Appointment of Supdt./Admn.Officers in the Office of | In perpetuity To be
District & Sessions Judge digitized

3. Litigation All papers except judgment till Judgment to

litigation attains finality or final | be digitized.
decision in appeal/revision and
implementation. Judgment to be
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S.No.

Particulars of Record

Period of Preservation

Instructions, if
any

preserved in perpetuity.

Notice U/S 80 CPC

In case it is not followed by any
litigation — 3 years.

In case it is followed by
litigation — till litigation attains
finality.

Movement Register

10 years

Service Appeals of Subordinate Court Employees

Till the officer/official is in
service or conclusion of
litigation.

Others

1.

Matters relating to RTI Act including litigation

One year from the date of refusal
or delivery of information,
subject to pendency of any
appeal.

In case of litigation, till litigation
attains finality or directions
given, if any by the Appellate
authority/Authorities are
implemented, if any, whichever
is later.

Matters relating to appointment of Law Researchers

5 years

Matters relating to reply to Parliament questions

3 years after keeping original
letters and replies thereto.
Original letters and replies to be
kept in perpetuity.

Original
letters and
replies to be
digitized

TABLE - 11

(ACCOUNTS AND CASH BRANCH)

S.No.

Particulars of Record

Period of Preservation

Instructions, if
any

Cash Book

10 years or one year after the
completion of audit, whichever
is later.

To be
digitized

Contingent Expenditure

3 years or one year after the
completion of audit, whichever
is later.

Contingent VVoucher

3 years or one year after the
completion of audit, whichever
is later.
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S.No. Particulars of Record Period of Preservation Instructions, if
any
4. Cash/cheque receipts 3 years or one year after the
completion of audit, whichever
is later.
5. Crossed cheque Register 3 years or one year after the
completion of audit, whichever
is later.
6. Arrear Claims (including sanction or investigation, 3 years or one year after the
where necessary) completion of audit, whichever
is later.
7. GPF Nomination 1 year — after final settlement of
GPF Account.
8. Final withdrawal from GPF, e.g. for house building, 1 year — after final settlement of
higher technical education of children etc. GPF Account.
9. T.A./ Transfer T.A. claims 3 years or one year after the
completion of audit, whichever
is later.
10. Budget Estimates /Revised Estimates 3 years.
11. Service Books of :
(a) Officials entitled to retirement/terminal benefits. | In perpetuity. To be
(b) Other employees 3 years after they cease to be in | digitized
service.
12. Surety Bonds executed in favour of temporary or a 3 years after the bond ceases to
retiring Govt. servant be enforceable.
13. (a) Pay Bill Register.
(b) Office copies of Establishment Pay Bills and In perpetuity. To be
related schedules (in digitized.
respect of period for which pay bill register is not
maintained).
14, Medical bills and LTC Bills. 3 years or one year after the
completion of audit, whichever
is later.
15. Bill Register. 3 years or one year after the
completion of audit, whichever
is later.
16. Office copies of the Pay Bills and Schedules 3 years or one year after the

completion of audit, whichever
is later.
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TABLE - 1li(a)
(VIGILANCE BRANCH)
S.No. | Particulars of Record Period of Preservation Instructions, if
any

1. Unused examination record :

(@) OMR Sheets

(b) Application Form with registration Form and Till the examination process is

instructions. complete.

(c) Question Booklets of objective papers

(d) Answer Sheets for descriptive papers

(e) Question papers of descriptive papers
2. Used examination record :

(@) OMR Answer Sheets 1 year after the date of

(b) Question Booklets of objective papers appm_ntm_ent fl’OfT_'I the concerned

examination, subject to

(c) Answer Sheets for descriptive papers pendency of litigation.

3. Misc. Record :

(a) Register of main result of DJS examination

(b) Statement of marks of DHJS Exam.

(c) Statement of marks of DJS Exam.

(d) Award sheet of descriptive paper of DHJS & DJS

(e) Filled in application form of unsuccessful DHJS
& DJS candidates

(f) Identification (Admit) cards used in the
Preliminary and main examination.

(9) Register of sale of application forms

(h) Register of receipt of application forms

(i) Register of requisition and dispatch of application
forms by post

(j) Statement of stock of the application Forms

(k) Noting files pertaining to Delhi Higher Judicial
Service Examination

(I) Noting files pertaining to Delhi Judicial Service

(a) 5 years
(b) 5 years
(c) 5 years
(d) 10 years

(e) & (f) 1 year after
appointment of successful
candidates, subject to pendency
of litigation.

(g) Till the selection process is
over and furnishing of accounts.

(h) Till the selection process is
over and furnishing of accounts.

(i) Till the selection process is
over and furnishing of accounts.

(j) Till the selection process is
over and furnishing of accounts.

(k) 10 years after the selection
process is over.

(1) 10 years after the selection
process is over.

(m) 5 years after the completion
of probation period.

(n) To be destroyed after 10

(k) to (n) to be
digitized
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S.No.

Particulars of Record

Period of Preservation

Instructions, if
any

Examination

(m) Noting files pertaining to Delhi Judicial Service
Probationers (Deptt.) Examination

(n) Minutes of the meeting of the Examination
Committees/Full Court/AC pertaining to
DHJS/DJS Examinations

years of completion of selection
process.

TABLE - 111(b)

LITIGATION MATTERS IN DELHI HIGH COURT AND SUPREME COURT WHERE DELHI HIGH
COURT IS A PARTY

S.No. Particulars of Record Period of Preservation Instructions,
if any
1. Paper Book of the cases which have been decided a) After expiry of 5 years of the
dismissal of the case during
preliminary hearing without any
observation of the court.
b) In case, some observations
are made by the court, all the
papers may be destroyed after 10
years, after preserving digitized
copy of the following
documents:
(i) Petition
(ii) counter affidavit and
rejoinder
(iii) Final order
2. Diary register of date of hearing of cases To be destroyed after five years.
TABLE - 111(c)
(OTHERS)
S.No. Particulars of Record Period of Preservation Instructions, if
any
1. Closed matters of security pertaining to judicial 1 year
officers
2. Closed matters of surprise insp. of subordinate 2 years
courts.
3. Dispatch & Receipt Register 2 years
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S.No. Particulars of Record Period of Preservation Instructions, if
any
4. Attendance Register of the branch 1 year
5. Record of disciplinary proceedings/inquiries Till the judicial officer is in Record can be
conducted against judicial officers service or the litigation or the destroyed
representation made by an officer | after retaining
as attained finality whichever is digitized copy
later. of nomination
of Inquiring
and
Presenting
Officers,
Charge Sheet,
Inquiry
Report and
Final Order of
the
Disciplinary
Authority.
6. Record of disciplinary proceedings/inquiries Till the officer/official is in Record can be
conducted against officers/officials of this Court service or the litigation or the destroyed
representation made by an after retaining
officer/official as attained finality | digitized copy
whichever is later. of nomination
of Inquiring
and
Presenting
Officers,
Charge Sheet,
Inquiry
Report and
Final Order of
the
Disciplinary
Authority.
7. Misc. inquiries into vigilance matters relating to Till the officer/official is in
officer/ officials of High Court and Sub.Courts service or the litigation or the
representation made by an
officer/official as attained finality
whichever is later.
8. Complaints made under Section 195 Cr.P.C./Section | After the disposal of the case, all | Record can be

195 I.P.C read with Section 340 Cr.P.C.

the papers may be destroyed after
one year.

destroyed
after retaining
digitized copy
of complaint
and final
order/
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S.No. | Particulars of Record Period of Preservation Instructions, if
any
judgments.

9. Complaints received against the officers/officials of Till the officers/official is in

this Court and Subordinate Courts service or the litigation or the
representation made by an
officer/official as attained
finality, whichever is later.
TABLE - IV
(RULES BRANCH)

S.No. Particulars of Record Period of Preservation Instructions,
if any

1. Correspondence with other High Courts calling for 1 year after the rules have been

relevant rules/information notified.
2. Copies of rules/information received from other High | 1 year after the rules have been
Courts notified.

3. Files pertaining to amendment/framing of rules In perpetuity To be
digitized

4. Copies of Gazette notifications In perpetuity To be
digitized

5. Copies of minutes of various committees approving In perpetuity To be

such amendments digitized
TABLE -V
(GENERAL BRANCH)

S.No. | Particulars of Record Period of Preservation Instructions,
if any

1. Minutes of the meetings of the committees In Perpetuity To be
digitized

2. Files of High Court & Subordinate Court Building In perpetuity To be

Construction digitized

3. Files of High Court & Subordinate Courts Buildings | 5 years, subject to pendency of

maintenance any litigation/proceedings/dues or
otherwise ordered

4, Files of allotment of lawyers chambers, shops, In perpetuity To be

kiosks, canteens, bank, Post office digitized

5. Files regarding publication department etc. and 20 years To be

recovery of dues digitized

6. CGHS Cards Till an officer/official is ceased to | To be

be in service digitized
7. Applications of the officers/officials for permission 2 years from the date of order
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S.No. Particulars of Record Period of Preservation Instructions,
if any
to get the advised test done and for treatment from granting such permission
CGHS approved hospitals and noting, directions and
orders passed thereon except where said record is
specifically directed to be preserved
8. Noting portion, reflecting the action taken on the 2 years after digitization To be
quotations, communications received digitized
9. Purchase and liveries files 3 years after audit
10. High Court mediation & conciliation centre files 3 years after audit
11. Record of appointment of Oath Commissioners 3 years
12. Designation of senior advocates In perpetuity To be
digitized
13. Service of notice/process received from different 2 years
courts
14. Copies of complaints received against Advocates 3 years
15. Complete old files relating to purchase of items 2 years after audit To be
digitized
16. Old files relating to demand slips of licence fee 2 years
17. Notices issued in relation to meetings of committees | 2 years
18. Files relating to medical unit 3 years
19. Files relating to water/electricity/Petrol/Telephone 3 years after audit To be
bills digitized
20. Experience Certificates to Advocates desirous to 2 years
appear in Higher Judicial Service
TABLE - VI
(COMPUTER AND STATIONERY)
S.No. | Particulars of Record Period of Preservation Instructions, if
any
1. Files pertaining to purchase of computers along with | 5 years after audit To be
other peripherals and other electronic machines digitized
2. Noting portion of files pertaining to purchase of In perpetuity To be
computers along with other peripherals and other digitized
electronic machines
3. Record pertaining to purchase of stationery articles 3 years after audit
4. Noting portion of the files pertaining to purchase of In perpetuity To be
stationery articles digitized
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TABLE - VII

(GAZETTE BRANCH)

S.No.

Particulars of Record

Period of Preservation

Instructions, if
any

1. Minutes of Full Court Meeting

2. Minutes of Admn. & General Supervision
Committee Meetings and Minutes of all other
Committees.

3. ACR Dossiers
4. Personal Files (Till 3 years of death)

5. Appointment /promotion /posting /transfers/
confirmations/suspension/ removal/
superannuation/ extended superannuation

6. Review of retirement in public interest

7. Creation of posts.

8. Establishment/setting up of courts.

9. Past benefit service.

10. Grant of super-time/selection grade.

11. Seniority matter.

12. Vacancy register

13. Amendment in DHJS and DJS Service Rules

14. Constitution of special courts/conferment of
powers under various Acts/designation of special
courts.

15. Recording/communication/review of ACRs.
16. Earmarking of subordinate courts for inspection

17. Advance increments on acquiring post graduation
in law/advance increment to direct
recruits/promote officers.

18. Deputation to other departments
19. Unit criteria for assessment.
20. Instructions issued to Judicial Officers.

21. Detention of judicial officers during vacations/
special casual leave to judicial officers.

22. Residential accommodation for judicial officers

23. Benefits to judicial officers on recommendation
of Shetty Commission.

24. Bifurcation of Delhi into 9 Districts.

25. Pecuniary jurisdiction of courts.

26. Induction training to newly recruited officers.
27. Property Return files.

28. Register of remarks recorded on disposal of
judicial officers

In perpetuity

To be
digitized
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S.No.

Particulars of Record

Period of Preservation

Instructions, if
any

29. Stock Register.

30. Administrative Orders/Natifications Register.
31. Information supplied under RTI Act.

32. Guard file of notifications.

33. Such other files and registers which are ordered
to be preserved permanently in view of importance.

1. Dak & Dispatch register

2. Statistical information supplied to SC/Govt. of
India

3. Leave sanctioned to judicial officers.

4. Register of training imparted to/courses attended
by judicial

officers/Hon’ble Judges.

5. Permission to deliver lectures/deployment of
judicial officers as resource persons.

6. Assignment of cases.

7. Assessment of disposal of judicial officers [noting
and first sheet of disposal statements (summary of
disposal) sent by judicial officers]

8. Such other files and registers which are ordered to
be preserved for 12 years.

For 12 years

1. Set of papers circulated for Full Court/Admn.
Committee meetings.

2. Monthly disposal statement of judicial officers.

3. Annual training programmes for Judicial Officers

4. Jail Inspection Reports

5. Institution, disposal and pendency of bail
applications (only statements received from DJs)

6. Statement of institution, disposal and pendency of
challans in court of Special MMs.

7. Personal files of retired Special MMs.
8. Inspection notes of DHJS .

3 years.

TABLE - VIII

(P&P AND PROTOCOL BRANCH)

S.No.

Particulars of Record

Period of Preservation

Instructions, if
any

Bungalows in High Court Judges’ Pool

1. Papers relating to Allotment / vacation by Hon’ble One year after vacation by the
Judge Hon’ble Judge
2. Electric / Water Connections One year after vacation by the

Hon’ble Judge
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S.No. | Particulars of Record Period of Preservation Instructions, if
any

3. Renovation of Bungalows One year after vacation by the
Hon’ble Judge

4, Maintenance of Furnishing Fund / Office Store Items | Three years after retirement or
transfer of the Hon’ble Judge or
one year after option /
condemnation whichever is later.

5. A.M.C. — awarding and payment Three years after expiry of AMC
and payment of Bill

6. Maintenance of Bungalow Day to day Misc. works — One

Civil/Electrical/Horticulture works year after completion of job;

Major works (such as flooring,
tiles work, painting etc.) — One
year after vacation by the
Hon’ble Judge

Delhi High Court Guest House

1. Furniture / Furnishing items for the Guest House One year after condemnation

2. Purchase of day to day disposable items One year after payment of bills

3. Booking of Guest House Three years from date of booking

Mobiles Phones

1. Purchase of Handsets One year after condemnation

2. Bills Three years after payment of bills

3. Connections One year after Hon’ble Judge
ceases to be the Judge of this
court or on retirement of Officer

Landline and Data Cards

1. Landline Phone Connections — one year after
transfer of Hon’ble Judge
Bills — Three years after payment
of bills

2. Reliance Data Card Connections — 1 year after
disconnection
RIL Bills — 3 years after payment
of the bills

3. Electricity and Water Bills Three years after payment of

Bills

Minutes of Committee of Hon’ble Judges and Registers

1. Original Minutes of the Meeting and Registers Records to be kept for ever To be
relating to P&P Branch digitized

Protocol

1. Maintenance Files, registers and other documents 5 years after audit

pertaining to official cars and staff cars
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S.No. Particulars of Record Period of Preservation Instructions, if
any
2. Files relates to purchase and condemnation of cars 5 years after audit
3. Log books, files related to purchase of petrol 2 years after audit
TABLE - IX

(CHIEF JUSTICE SECRETARIAT)

S.No.

Particulars of Record Period of Preservation

Instructions, if
any

Complaints (Original) against Judicial Officers One year from the date, officer
(DJS/DHJS/Spl.MM) in service alongwith: ceases to be in service/demits
() Noting office, subject to pendency of
(b) Orders passed on the note litigation.
(c) Comments received from officer/officials
(d) Misc. Correspondence

(e) Enclosures of the original complaints

(f) Copy of misc. documents

(9) fact finding reports, if any

General / Misc. complaints/ letters, relating to retired | Five years from the date of
or serving judicial officers, including Spl. ordered to be filed/closed,

Metropolitan Magistrate, which are general in nature | subject to pendency of litigation.

and no specific/direct allegation is attributed to retired
or serving judicial officer, and which have been
ordered to be filed, alongwith:

(a) Noting

(b) Orders passed on the note

(c) Comments received from officer/officials, if any
(d) Misc. Correspondence

(e) Enclosures of the original complaints

(f) Copy of misc. documents

(9) fact finding reports, if any

THESE AMENDMENTS SHALL COME INTO FORCE FROM THE DATE OF THEIR

PUBLICATION IN THE GAZETTE.

By Order of The Court

KANWAL JEET ARORA, Registrar General

Uploaded by Dte. of Printing at Government of India Press, Ring Road, Mayapuri, New Delhi-110064

and Published by the Controller of Publications, Delhi-110054.  comonam




		2024-08-27T08:35:44+0530
	GORAKHA NATH YADAVA




