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(&) AT T H TF AAALT F T EI ATl T IET a9 % fawreay 719 A 31 e F q6E g
FTSAT STATE AT &

(®) I T T FEE F SUTEg ST A €

() I S i “SIe=a ST’ F aet 2 g7 ST 39k WTLd % "G % Aoes 366 &
FH: GT (24) ¥ T (25) H 2

3. qTAQT &t 9. - ST AT 3T TAAT STl HoTer s § Ja+ dfes (18000-56900 %0) H &@w-1 § U
FgaTd FHAT GRS, S Aot arire &t Fsafertad od @ e €, Jifea ranha sfaaRar oder § amr
& o form o gl
() T a9 T T ATHET HAT T T AT AT STEH I odd Hiead | Tq<-1 § 7  FH a7 a9
#t frarter siw e dar afrafea g;

(i) oer ¥ arEar # o fewaw -t 45 99 8 (A S ST AT S o
T {eerd ARATAAT 0T 70 50 T B);

(i)  ToReft ATeAT AT A1 T ATREAT HEAT T THAT I 6l 2l

4, e F1 FrEeE. — (1) e sriesr ol it e wea g e S i ST T o
Ratfia i 7 Iuaesy @i yenta R & g afegia wem o, ot § RAfEe G a
FfEg=ET At arrE | 30 Tae i FHTH & THT SIS 60 SruAt, S i a9 6t 31 9749 F 9 A orq v
SR

2) STEaa AT, T e Sasraat va U avt o s e want & srtwat & forw smefera Rt
T HEAT ATEAAT § T2 ITR(LT il ST

5. RO, — (1) TE&T 3 9TT 1 ST 907 2 § sttt gren ITH 30 U el 3fhi 3 ST 9 ARAAT F R
H eyt & AT T UE Tar AT, qdt a9 § g arent Rt s sertora Rt ats w8, i g
T LT | @A gU, AT T SO A SAadi siT Aqgiea Sasraar & et 5 o
AT T THIT-THT T ST T AR 6 ATaT gl

(2) su=rsy TRt & fawg Mgt & o srerfiat o2 <=t v & o= fram sroem s 399 | /e
It (1) F eI a7 7 T TRIAr =T F A1 2

(3) Frvaar g1 srfdegfra fofvrat & wv S 9 A AR et g Seeh e i 9T % 18 W
FT STater T AT ST THT T TIT TSI A Th T ST TRAAT AT AT R TR 5T At a8t
T [T STAT €, 390 & S AT a7 2l

6. AR, — =t srvereff =1 7 Fvaar = & afeatea fro s & & 98w gl w1 afwe s a2
BN &7 srvreff, AgiRe nfgaT T 78 |wteam #7 o1 & A % aveft F fawg #E aqsar an
LT TEAET HIS TTHAT AT Aol § AT TFAAT AT | I ATH, T&I o6 LA T UHT e TTeAT3A ol
o= & @ % T e BT SO ST 39 dFeed | Rl 99 g0 q9d-98T 9% AT Srael AT
=T g erfeta T S|

7. Wt Y9G - () FEETET F9 A F Aqreaw | @y adft g g7 wiaerd (i) e Eante
TTAaTaT IreT T S Giaerd (i) T g1 &9 Tiderd e (i) @< (i) 7 g7 T 9% Jia=gce ar
AT FIT

8. 9T T, AT X TRIAT AT # FTH FT GSTAT SMT. - (1) TRt TH srer=ff 7 T &, ST 901 § 924 %
TET STTAT HAT & T AN AT g IT (STeht HaT 01 F7 & Sl g AT o Bt FTeT arg] 98 92 4T et
g "aT ® THes T Strar g 91 ey Faw 3 # afvia 9&t & & Gt 9% geonfersne a8t g SeET a9
TRIAT AT § Fieaford qgt fFar sroam a1 afe 3<% Tgar g=1 § ateatoa 8§ a1 S99 39t 9 Fe oo
ST

(2) Stet &re arvft, S| A9 I FAar A1 § qEAtad ¢, MR TeEmRy it Sqata F weaid i
F Tt st foramr & wormaiafia fram stmar 8 o fRem 3 7 afvia Bt ug aw see ameontes amT wgar
%, T8T IH Y A=ETT TgraT & €9 § 99 a6 [ qei 61 ST S & 3 a8 TRaar = F 9




[ 9T [I-Ev€ 3(i)] R T TSI : STHIE 3

T AT AT F I AT A TF T AT AT S FAAT AT FATAT § STTAT FH [ TFA Tl
FAT gl

wig g & et sreta % oo s a9 e fRgfe wrfasrd g awr-awg 9w = i s o
T Feal T FERTY F A9 e 7t & srqame B s g

9. wiasuwr a1 =1 A9 F forg enfRa. — F vAT reeft, s Feforfaa v ardt g 31 39+ o fAgte
TRt ZTeT ardY = T g -

() ot sregfeiar 3 forg et |mermt grer 9w I AT 4v
(i) fa=d; A
(iiiy  forefY =rfer g wiewor w37
(iv) T gU TETST T UH FEara! Teqd AT, o weagy £ 7€ v v
(v)  UH AT FHIAT, ST Al Al g AT AT 8 A7 qTicas ST &l gOTd g, AT
(Vi) LT T STt e TiaT o S § Aie o ATHATHG AT AT ATEAT AT TSI T,
(vii) LT qAT | ST ATEAT AT TR HAT,
(viii) AT WA A TG FIAT; T
(ix) @& (i) & (viii) 7% & TAAEE a9t 71 v w1, Taata, F39 FT 9T HLAT JT HT 7 god
AT,
Fifes wrarteat % srfafis, Faferfem srERat & arficanfs g o -
(F) T STreERT T 93ieT & Meiga har S, ar
@) =t e F g aqamatas wrar) wg 18 G zm Faw F e Geffe F S a
ortfeq srfarartua =gt <t st
() seredt 7 forfea o var gfaee 39 % o saae yam B S Sma & 98 3 g 1@
FATAT =TT &; 37
(i) Toreft sreareff g wideres v seeh g S it rE srater & ofaw e e sroem)
10. faf¥e s $ir afxe. - Sig MERE TR #7178 F9a™ g S1ar ¢ & =9 [t % g=ee § At
AT T&T F TRET 3T, ST &7 HlS A= ATH AT § SH (VA7 6T ATATA  F1 T I8 [aT [Ar29dr Ta=
Ft ST TRy g o zaes e oiT g & srefier, S 3 srarearss |rw= s, et R Srar 2
SECl
(= 4 3fem)
et FerferfRa & e § =t it ST, sret;-
R -1
forfera aderr & srfersmaw <1 =Y siw g, forfera adtem &1 fFo, s Tuw & forg safea sfderaw s e
AT AT T qHA-HHT FEEET gef, srat:-

EL L IERE HferFaw i L

1 (FATEATHF THTT) 100 2 5
o e (Rt = et

2 (CEAREEREDES! 100 29

ATT (FTHTT 3RS 21 9raT 2a)
(50 I%7)-50 37 |

T 319 (50 927)-50 37+h




4 THE GAZETTE OF INDIA : EXTRAORDINARY [PART II—SEC. 3(i)]

2. 98Er % forg yrsasE:
et Ao, arxer, Rer snfe &1 79 srfera g, sttt & = wlyerr it srfergmmn & ards & fow s fro
T FLTTEFT % | T g hT 79T Y JTustt|
T -1
400-500 ereat T v Hay w2 s Aot & & Gl vs = forar s 2
IIT -2
AT T T G HEAAT ST AN SATHII, TIATT HSAT AT 377 g7 (& s7aaara s e,
T o I H ATATT STARTT & ATHAT | =haT Sroem)
3. SFEETl F TUT -1 3T YT -2 9% AT AV Ssh § 27 FFar § I 39 *1 forepew fa=m srar 2
feoqur 1.~ e U= qut 9uw & form g, 7 3 v g1 9uw # srerT-srew vy & form)
feoqur 2.- B (FEATT) AT SRS § qETT TU¥ FT I AT F (Aweq FHT ITAN A F Tegd Avafi 7
AT I=T H T € § Hhd a4T ATRT, I, Tg THT S0 36 3 s & o= 7 392 3971
feoqur 3.- U a7 v Ry ST AT e i sifaw wrET ST ST aTe § Faere & o wire sy aat
oo ST srereft gmer g9 o Rl s ot § adter F foro w6 wiRe agt R srom
feoqur 4.- B AR § T2 #1939 F FEweT w1 IR F ar st B e F e
FHRATRT AT o [a¥0T o Sohe o HTA< SIS TERT & T 2l
4, T 3T forw enfea (Fhfeash T & o=t )
Fepfoss oy =t # srereft g Ry srera g % forg enfRa (FeTerenss ) g
() e w27 % I forw =9 fAshe 81 weas woy & foru, o sreereft g us o s foar
T, I T KT FIUT AT 3T AT TH =27 (0.25) 9T F & & HTeT SATUAT|
(i) =tz I sreredt Uk | srfers SY AT §, 97 I oG I 6 ®T H GET TN, 9 gF &7 10
I H F S U G 2 A Iq 97 F orw muw Sy & onfRa 2w
(i) =3 I woy =Tl Fre Ay = g erutq vt gy A s Ael A o g v 3% v % forw
TS QTTied A5l gt
5. 9T 1 &1 =i § & YT § A8 Agal 3% 35 Taerd gFT AMMe U 3T T
s 45 yfaera graT =Rl
6. Fael Tdgl AT * oI 3 sated Fei FohT STUAT|
7. FUHATHE T H ATHRAH o T 5 TArd aF i Ferdl STael geaerad & fory
#¥ ST
8. vl &I T TFA FT HE (F) A Mae T T T AT IAT KT 3T @eal (AL ToI19) AT ST §
& T fae srgaTa g

9. Tl T Tt srvreff % swaree &t TfTIar i IHeht uTAr F Travy § wATAT F fAfRmT w1 avae |,
TEAT % TorT srearaT warer s % form sifaw ferffes gem

10. T6T | rgar W Fee & forg gt v o= 7 sreaf¥ay i suttafa sraegew 81 w@every 9vear F adt ar
freal foroat § =aaw ergar si &1 fAaa w1 F foro et frr &)
T -2
o gheT Sl w @1 TR, - U avreft |, Srel orfea ader § sgar s w7 St g, Feger W
(I 9157 & forw 5 Fot garel, & @ 9% 10500 F FSHu=/9000 FErdiu= & qeeamt & forw 35 ersx
ot oz ofie 30 ers= i farmre) siursft &=or § wfq foe 35 7 a1 Rt 2o & wfa fa= 30 erex &t =7t
T | I HgRE T qra & TF a9 6 AT 6 HqL SR TLAT ST HLel hl THAT il SATUIAT, Zehur
TET o o ArEft 10 e it srafer § 201 7 7 Fehe areit aradT gl
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MINISTRY OF ELECTRONICS AND INFORMATION TECHNOLOGY
NOTIFICATION
New Delhi, the 19th November, 2018

G.S.R. 1159(E).—In exercise of the powers conferred by the proviso to article 309 of the
Constitution and in supersession of the Ministry of Information Technology, Lower Division Clerk’s Grade,
Departmental Competitive Examination Rules, 2000, except as respects things done or omitted to be done
before such supersession, the President hereby makes the following rules regulating the Limited Departmental
Competitive Examination for promotion to the post of Junior Secretariat Assistant in the Ministry of
Electronics and Information Technology, namely:-

1.  Short title and commencement. - (1) These rules may be called the Ministry of Electronics and
Information Technology, Junior Secretariat Assistant, Limited Departmental Competitive Examination Rules,
2018.

(2)  They shall come into force on the date of their publication in the Official Gazette.
2.  Definition. — In these rules unless the context otherwise requires, -

(a) “appointing authority” means the Director or Deputy Secretary (Personnel) to the Government of
India, Ministry of Electronics and Information Technology;

(b) “approved service” means Multi Tasking Staff in level-1 in the pay matrix (Rs. 18,000-56,900) in
the Ministry of Electronics and Information Technology who have rendered a total of three years
of service which should include at least two years of regular and continuous service in that level-1
in the pay matrix on the crucial date;

(c) ‘“available vacancy” means a vacancy in the post of Junior Secretariat Assistant’s grade in the
Ministry of Electronics and Information Technology which is required to be filled up on the basis
of the results of the examination;

(d) “crucial date” means the first day of January of the year of the vacancies for which such
examination is held;

(e) “examination” means the Limited Departmental Competitive Examination for promotion to the
post of Junior Secretariat Assistant held in the manner specified in the Schedule;

(f) “recruitment year” means the period commencing from the 1* day of January and ending on the
31" day of December of the same year;

(g) “Schedule” means the Schedule annexed to these rules;

(h) “Scheduled Castes” and “Scheduled Tribes” shall have the meanings respectively assigned to them
in clauses (24) and (25) of article 366 of the Constitution of India.

3. Conditions of eligibility. — Multi Tasking Staff in level-1 in the pay matrix (Rs. 18,000-56,900) in the
Ministry of Electronics and Information Technology who satisfy the following conditions on the crucial date
shall be eligible to appear in the Limited Departmental Competitive examination:

(i) should have rendered a total of three years of approved service which should include at least two
years of regular and continuous service in that level-1 in the pay matrix;

(i) the maximum age-limit for eligibility for examination is 45 years (50 years in case of the candidate
belonging to the Scheduled Caste and the Scheduled Tribes).

(ili) Passed 12" Standard Examination from a recognised Board.

4. Holding of the examination. — (1) The appointing authority shall notify the dates and place of the
examination and number of available and anticipated vacancies assessed at the time of announcing the
examination. The examination shall be conducted after the expiry of at least thirty days from the date of
notifying the vacancies in the manner specified in the Schedule which may be held before the 31* March of
the recruitment year.
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2) The number of vacancies reserved for the Scheduled Castes, the Scheduled Tribes and other special
categories of person, if any, shall be clearly indicated in the said notification.

5. Results. — (1) On the basis of the aggregate marks secured by the candidate in Part I and Part II of
the examination, a merit list containing the names of the successful candidates in order of merit shall be
notified, keeping in view the number of vacancies and anticipated vacancies, if any, falling in the recruitment
year. The standards of evaluation for candidates belonging to the Schedule Castes and the Schedule Tribes
shall be as per the Government instructions from time to time.

(2) The candidates for appointment against the available vacancies shall be considered in the order in
which their names appear in the merit list prepared under sub-rule (1).

3) The merit list shall remain in operation till the notified vacancies are filled up or upto a period of 18
months from the date of its approval by the appointing authority or till next merit list is approved by the
appointing authority, whichever is earlier.

6. Appointment. — The inclusion of the name of any candidate in the merit list shall not confer a right
to appointment and he shall be appointed by the appointing authority only after satisfying itself that no
vigilance or disciplinary case is either pending or contemplated against the candidate and after taking into
account his placement in the merit list, the reservation of posts or such other requirements as may be laid
down by statutory orders or rules issued by the Central Government, from time to time, in this regard.

7. Method of recruitment. — (i) Seventy per cent. by direct recruitment through Staff Selection
Commission; (ii) twenty per cent. by Limited Departmental Competitive Examination; (iii) ten per cent. by
promotion; and failing (i) to (iii) by deputation or absorption.

8. Removal of name from merit list on resignation, etc. - (1) In case a candidate after appearing
at the examination resigns from the service or whose services are terminated or who is appointed to an ex-
cadre post or to any other service and does not have a lien on any of the posts mentioned in rule 3, his name
shall not be included in the merit list, or if included in the said merit list shall be struck off therefrom.

2) Where a candidate, whose name is included in the said merit list, is appointed to an ex-cadre post or is
transferred to another department of the Central Government with the permission of the appointing authority
and continue to have a lien on any of the posts mentioned in rule 3, shall not be appointed as Junior
Secretariat Assistant till he resumes the duties in the Ministry of Electronics and Information Technology on
his initial post during the period the merit list remains in force:

Provided that his claim for proforma promotion may be considered by the appointing authority in accordance
with the orders and rules of the Central Government, issued in his behalf from time to time.

9. Penalty for impersonation or other misconduct. - A candidate, who is or has been declared by the
appointing authority to be guilty of —

(1) obtaining support for his candidature by any means; or

(i) impersonation; or

(iii)  procuring impersonation by any person; or

(iv)  submitting fabricated documents or documents which have been tampered with; or

(v)  making statements which are incorrect or false or suppressing material information; or

(vi) resorting to any other irregular or improper means in connection with his candidature for the
examination; or

(vii) using unfair means in the examinations hall; or
(viii) misbehaving in the examination hall; or

(ix) attempting to commit or, as the case may be, abetting the Ministry of all or any of the acts
specified in clauses (i) to (viii);

may, in addition to the criminal proceedings, liable —

(a) to be disqualified by the appointing authority from the examination; or
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(b) to disciplinary action, under the appropriate rules. Provided that no penalty under this rule shall be
imposed except after-

(i) giving the candidate an opportunity of making such representation in writing as he may wish to
make in that behalf; and

(i) taking the representation, if any submitted by the candidate within the period allowed to him, into
consideration.

Power to relax. — Where the Appointing Authority is satisfied that the operation of any of these rules causes
undue hardship in any class category of persons or posts, it may dispense with or relax the requirement of the
rule to such extent and subject conditions, as it may consider necessary.

Schedule
(See rule 4)
The examination shall be conducted in the following two parts, namely:-
Part1

Written examination shall carry a maximum of 200 marks. The subject of the written examination, the
maximum marks allotted to each paper and the time limit allowed shall be as follows, namely:-

Paper | Subject Maximum Marks | Time

I (Descriptive Type) 100 2 hours
Short Essay (Hindi or English)

I (Objective Type) 100 2 hours

Language (General English or Saamanya Hindi) (50
questions)-50 marks.

General Knowledge

(50 questions)-50 marks.

Syllabus for examination:

WHERE KNOWLEDGE OF THE RULES, ORDERS, INSTRUCTIONS ETC. IS REQUIRED,
CANDIDATES WILL BE EXPECTED TO BE CONVERSANT WITH AMENDMENTS ISSUED UP TO
THE DATE OF NOTIFICATION OF THIS EXAMINATION.

PAPER-I
One Essay of 400-500 words to be written on any of the several specified subjects.
PAPER-II

Candidates will be tested in simple composition, and applied grammar, knowledge of current events and of
such matters of every day observation and experience, general information about India.

3. The candidates are allowed the option to answer on paper-I and Paper-II either in English or Hindi.
Note 1. - The option will be for a complete paper and not for different question in the same paper.

Note 2. - Candidates desirous of exercising the option to answer the aforesaid paper in Hindi (Devnagari) or
in English should indicate clearly in the application form, otherwise, it would be presumed that they would
answer the paper in English.

Note 3. - The option once exercised shall be treated as final and no request for change shall be entertained
later on. No credit shall be given for examination taken in a language other than the one opted for by the
candidate.
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Note 4. - Candidates exercising the option to answer the paper in Hindi (Devanagari) may, if they so desire,
give English version within brackets of the description of the technical terms, if any, in addition to the Hindi
version.

4. Penalty for wrong answers (in Objective Type Papers)

THERE WILL BE PENALTY (NEGATIVE MARKING) FOR WRONG ANSWERS MARKED BY A
CANDIDATE IN THE OBJECTIVE QUESTION PAPERS:

(i) There are four alternatives for the answer to every question. For each question for which a wrong
answer has been given by the candidate, one fourth (0.25) of the marks assigned to that question
will be deducted as penalty.

(i) If a candidate gives more than one answer, it will be treated as a wrong answer even if one of the
given answers happens to be correct and there will be same penalty as above for that question.

(iii) If a question is left blank, i.e. no answer is given by the candidate, there will be no penalty for that
question.

5. The minimum qualifying marks in each of the two subjects in Part I should be 35 per cent and aggregate
marks should be 45 per cent.

6.  Marks will not be allotted for mere superficial knowledge.

7  Deduction upto 5% of the maximum marks in the descriptive paper will be made for illegible
handwriting.

8. Credit shall be given for neat and methodical expression of ideas with due economy of words in the
written answers.

9.  The decision of the Ministry with regard to the acceptance of the application of a candidate and his
eligibility or otherwise for admission to the examination shall be final.

10. Appearance of candidates in all the two papers is a must for qualifying in the examination. The Ministry
has the discretion to fix minimum qualifying marks in any or all the subjects of the examination.

Part 11

Liability to pass typewriting test. — The candidates, who qualify in the written examination, shall be
required to pass a test in typewriting, at a minimum speed of 35 words per minutes in English or 30 words per
minute in Hindi only on computer (35 w.p.m. and 30 w.p.m. correspond to 10500 KDPH/9000 KDPH on an
average of 5 key depressions for each word) within a period of one year from the date of their appointment,
failing which no annual increments shall be allowed to them until they have passed the said test or exempted
under the relevant rules with the approval of Competent Authority. The typewriting test will consist of a
running matter of 10 minutes duration.

[F. No. 1(11)/2016-P.III]
RAJIV KUMAR, Jt. Secy.
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