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jk"Vªh; jktèkkuh jkT; {ks=k] fnYyh ljdkj 

GOVERNMENT OF THE NATIONAL CAPITAL TERRITORY OF DELHI 

————————— 

lkekU; iz'kklu foHkkx 

vf/klwpuk,a 

fnYy h] 27  uoEc j] 2 0 18 

 la- Qk- 18@45@2013@fofo/k@vkjvkj@;wVh@lk-iz-fo-@iz'kk-@4299-4304-—xg̀  ea=ky ;] H kkj r ljd kj 
d h fnu kad  1 3 t qy kb Z] 1 95 9  d h vf/ kl wp u k la-  t h- , l - vkj-  8 4 0  d s lkF k i fBr l a fo / kku d s vuq P Nsn 30 9  d s i jU rqd  } kjk  i znŸ k 
' kfDr ;ksa d k i z;ks x d jrs g q,  jk’ Vªh; jkt / kkuh { ks= fn Yy h d s mi jkT ;i ky  , rn~}kjk b l  ljd kj d s fnukad  2 5 eb Z] 1 9 70 d h 
vf/ kl wp u k la-  Q k-  2 ¼ 8½ @7 0&lso k&II d s  vf/ kØ e .k es a] l ke kU ; i z'k klu foH kk x] j k" Vªh ; j kt / kku h { ks= fn Yy h l jd kj e sa ^^mnwZ 
Vadd** d s i n  g sr q H krhZ i ) fr d ks fofu ;f er d jus d s fy ;s fu Eufy f[kr fu ;e c ukr s g S] vF kkZ r~ % & 

1- laf{kIr 'kh"kZd ,oa izkjaHk-—¼i½  b u fu ;eksa  d ks ^^mnwZ  Vad d ** H krh Z f u;e koy h] 2 0 18  d g k t k;sx kA ¼ii½  ;s fn Yy h 
jkt i = esa vi us i zd k' ku d h rk jh[ k l s y kxw g ka sxs A 

2- inksa dh la[;k] oxhZdj.k rFkk osru eSfVªDl esa Lrj-—i n d h l a[;k] b ud k o xhZd j. k  rF kk o sru eS fVª Dl e sa 
Lrj b u fu;e ksa d s l kF k l ay Xu vuqlwp h d s d kWy e  ¼ 2 ½  ls ¼ 4½  e sa ;F k kfo fu fn Z" V g ksa xs A  

3- HkrhZ i)fr] vk;q lhek rFkk vU; ;ksX;rk,a bR;kfn-—mDr  i n d h H kr hZ  i ) fr] v k; q l hek]  ;k sX;r k, a , o a b l ls 
l ac af/ kr vU; ekey sa m Dr vu qlw p h d s d kWy e  ¼ 5 ½  ls ¼ 13 ½  esa ;F kkfofu fnZ" V g ksaxs A  

4- v;ksX;rk-—,sl k d ksb Z H kh O ;f Dr ]  

¼ d ½  t ks t hfo r i fr@ i Ruh d s g ksrs g q,  fo o kg  d jrk g S  ;k fo o kg  d k vuqc a/ k d jrk g S ] ;k  

¼ [k½  t ks , d  t hfo r i fr@i R uh d s g ksrs g q,  fd lh O ;f Dr ls f o o kg  d j pqd k g S ;k fo o kg  vuqc a/ k d j p qd k g S] og 
mDr i n i j fu ;q fDr d k i k= ug ha g ksxkA  
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“ krZ ;g  g S  fd ;fn ljd kj l arq"V  g S fd  , slk fo o kg ,sls O ;fD r , oa fo o kg ds vU; i { k i j y kxw O ;f Drxr d kuwu d s 
varxZr  vu qer g S  vkS j , slk d jus d s fy ;s vU ; vk/ kkj g Sa fd lh ,sls O ;fDR k d ks b l  fu;e  ds i zo rZu d h NwV ns ld rh 
g S A 

5 -  f’kfFky djus dh ’kfDr-—t g ka ljd kj d k  ;g  e r  g ks f d  , slk d juk v ko ';d  le hp h u g S ] rks og  d kj. kksa d ks 
fy f[kr e sa v fH ky s[kc )  d jrs g q,  vkns' k } kjk O ; fDr; ksa d h fd l h Js.kh ;k oxZ d s b u fu;e ksa d s fd l h mi c a/ k d ks NwV 
ns ld rh g S A 

6 -  cpko-—b u fu;eksa esa fd lh mYy s[ k ls ljd kj }kjk b l lac a/k e sa l e;&l e; i j t kjh fd ,  x,  vkns' k ksa d s vu ql kj 
vuqlw fp r t k fr; ksa] v uqlw fp r t ut kfr; ksa vU ; fi NM +k oxZ] H kwri wo Z l S fud  ;k vU ; fo' ks" k oxks Za d s O ;f Dr ;ks a d s fy ;s 
vi sf{ kr  vkj{k. k] v k;q-l he k esa N wV vkS j vU; fj; k; rks a i j d ksb Z  i zH kko ug ha i M +sxkA 

vuqlwph 

1 -  inuke %  mnwZ Vadd 
2 -  inksa dh la[;k %  0 1* ¼ 2 01 8½ 

*b lesa i fjo rZu d k;ZH k kj i j fuH kZj g S  
3 -  oxhZdj.k %  l ewg  ^x* vjkt i f=r] vfy fi d h;  
4 -  osru eSfVªDl esa Lrj %  o sru e SfVª Dl esa Lr j&2 ] 1 9 90 0 &6 3 20 0  # i ;s 
5 -  D;k p;u in gS vFkok xSj p;u in %  y kxw ug ha  
6 -  lh/kh HkrhZ okys mEehnokjksa ds fy, vk;q 

lhek 
%  1 8 &2 7  o "kZ d s c hp 

uksV 1%& ¼b l fo" k; i j H kkjr l jd kj }kjk le;&l e ; i j 
t kjh v kns 'k ksa@ vuq ns' kks a d s vu qlkj vu ql w fp r t k fr@vu qlw fpr 
t ut kfr@ vU; fi N M+k oxZ@ fn O ;kax Js.kh b R;k fn rF k k l jd kjh  
d e Zpk fj; ksa d h vk ;q-lhe k es a NwV ½ A  

uksV 2%& ¼v k;q-lhek  f u/ kkZ fjr  d jus d s fy ,  fu.kkZ ;d  fr fF k 
mEehno kjk sa l s vko snu i = i zkI r d ju s d h vafre frfF k g ks x h 
flo k; vl e] e s? kky ;] v: . kkpy  i zn s'k] fet + ksje] e f.ki q j] 
ukx ky S aM ] f=i qjk] fl f Dd e] t Eew o d 'ehj jk T; d h y n~nk [k 
fM o ht +u] fg ek py  i zns' k d k  y kg kS y  o Li hfr ft y s rF kk  p a c k 
ft y s d h i kaxh lc  fM o ht +u]  v.M eku fud k sc kj } hi  lewg ] 
y {k}hi  jk T; ksa d s fy ;s½ A  

7 -  lh/kh HkrhZ okys mEehnokjksa ls visf{kr 
'kSf{kd rFkk vU; ;ksX;rk,a 
 

%   ¼1 ½  fd l h ekU;rk i zk Ir  fo' ofo| ky ;@c ksM Z ls mnw Z fo" k ; l fg r 
1 2 o ha d { kk mÙk h.kZ ; k led {k  

vFkok 
fd l h ekU;r k i zkI r fo 'o fo |ky ;@ c ksMZ ls 1 2o ha d {kk mÙ kh. kZ ;k 
l ed {k ;ksX ;rk rF kk mn wZ es a vkfn c  ;k le d {k ; ksX;r k  
¼ 2½  d EI;wVj v k/ kkf jr d kS ' ky  i jh{ kk ft l esa mnwZ  e sa  3 0 ' kC n i z f r 

feuV d h Vkb fi ax x fr ;k i z fr  ' kC n d s fy ;s 5  d h ¼key½  nc kus 
d h vkS l r l s 90 00  d sM hi h, p A 
¼ 3½  fg Unh d k K ku 

8 -  D;k lh/kh HkrhZ okys mEehnokjksa ds fy, 
fu/kkZfjr 'kSf{kd ;ksX;rk ,oa vk;q-lhek 
inksUufr okys mEehnokjksa ij Hkh ykxw 
gksxh 
 

%  y kxw ug ha  

9 -  ijhoh{kk dh vof/k %   nks o "kZ  
 

1 0 -  HkrhZ dh i)fr lh/kh HkrhZ }kjk ;k 
inksUufr }kjk ;k izfrfu;qfDr@ 
LFkkukUrj.k  }kjk fofHkUu i)fr;ksa ls 
Hkjs tkus okys fjDr inksa dk izfr'kr 

%  l h/ kh H krh Z } kjk  
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1 1 -  ;fn inksUufr @ izfrfu;qfDr @ 
LFkkukUrj.k }kjk HkrhZ gksuh gks rks xzsM 
ftuls inksUufr @ izfrfu;qfDr @ 
LFkkukUrj.k fd;k tkuk gS 

%  y kxw ug ha  

1 2 -  ;fn dksbZ foHkkxh; inksUufr lfefr gks 
rks bldh lajpuk D;k gS 
 

%  foHkkxh; inksUufr lfefr ¼LFkk;hdj.k ds fopkjkFkZ½% 
1 - lfp o ¼l ke kU ; i z' kklu foH kk x½ & v/ ;{k 
2 - fo ' ks" k l fp o  ¼ lkekU; i z' kklu fo H kkx½ &lnL; 
3 - mi &l fpo  ¼ d y k] laLd f̀r , o a H kk" kk½ & lnL;  
4 - vuql w fp r t kfr @vu qlwf p r t ut kfr la eqn k; d k v f/ kd kj h 

t ks fd  jk’ Vª h; jkt / kk uh { ks= f nYy h l jd kj esa mi  l fpo 
d s jS ad  l s d e u g ks& lnL; 

1 3 -  os ifjfLFkfr;kWa ftuesa HkrhZ ds fy, la?k 
yksd lsok vk;ksx dk ijke'kZ fy;k 
tkuk gSA 

 y kxw ug haA  

 

 

 GENERAL  ADMINISTRATION DEPARTMENT 

NOTIFICATIONS  

Delhi, the 27th November, 2018 

No. 18/45/2013/Misc./RR/UT/GAD/Admn./4299-4304.—In exercise of the powers conferred by proviso to 

article 309 of the Constitution of India, read with the Government of India, Ministry of Home Affairs  notification 

number G.S.R. 840 dated the 13th July, 1959 the Lieutenant Governor, National Capital Territory of Delhi is hereby 

pleased to make the following rules in supersession of this Government’s Notification No.F.2(8)/70-S.II dated the  

25
th

 May, 1970 regulating the method of recruitment to the post of  “Urdu Typist”,  in the General Administration 

Department, Government of National Capital Territory of Delhi, namely:- 

1. Short title and commencement.—(i)  These rules may be called “Urdu Typist” Recruitment Rules, 2018. (ii) 

They shall come into force on the date of their publication in the Delhi Gazette.  

 

2. Number of Posts, classification and Level in the Pay Matrix.—The number of post, its classification and 

Level in the Pay Matrix shall be specified in columns (2) to (4) of the Schedule attached with these rules.  

 

3. Method of recruitment, age limit and other qualification, etc..—The method of recruitment to the said post, 

age limit, qualification and other matter relating thereto shall be as specified in columns (5) to (13) of the said 

Schedule.  

 

4. Disqualifications.—No person,— 

 

(a) who has entered into or contracted a marriage with a person having a spouse living, or 

 

(b) who having a spouse living, has entered into or contracted a marriage with any person, shall be eligible 

for appointment to the said post: 

 

 Provided that the Government may, if satisfied, that such marriage is permissible under the personnel law 

applicable to such person and the other party to the marriage and that there are other ground for so doing exempt 

any person from the operation of this rule.   

5. Power to relax.—Where the Government is of the opinion that it is necessary expedient so to do, it may by 

order, and for reasons to be recorded  in writing, relax any of the provisions of this rule with respect of any class 

or category of persons.  

6. Saving.—Nothing in these rules shall affect reservations, relaxation of age limit and other   concession  required 

to be provided for the Scheduled Castes, Scheduled Tribes,  Other Backward Classes, Ex-servicemen or any 

other special category of persons in accordance with the orders issued by the Government from time to time in 

this regard.  

 

 

 



4 DELHI GAZETTE : EXTRAORDINARY PART IV] 

SCHEDULE 

 

Name of 

post 

Number of 

Posts 

Classification Level in the 

pay matrix 

Whether 

Selection post 

or Non-

Selection post 

Age limit for direct 

recruits 

Educational 

and other 

qualifications 

required for 

direct recruits 

(1) (2) (3) (4) (5) (6) (7) 

Urdu 

Typist. 

1*  

(2018) 

 

*Subject 

to 

variation 

depended 

on 

workload. 

Group ‘C’ 

Non- 

Gazetted, 

Non- 

Ministerial. 

Level-2 in 

pay matrix, 

Rs.19900-

63200/-  

Not applicable Between 18-27 Years.  

Note 1: (Age relaxable 

in case of Scheduled 

Castes/Scheduled 

Tribes/Other Backward 

Classes/Physically 

Handicapped  category 

etc. and government 

servant as orders/ 

Instructions issued by 

the Government of India 

from time to time on the 

subject matter). 

Note 2: (The crucial date 

for determining the age 

limit shall be closing 

date for receipt of 

applications from 

candidates except for the 

closing date prescribed 

for those in Assam, 

Meghalaya, Arunachal 

Pradesh, Mizoram, 

Manipur, Nagaland, 

Tripura, Sikkim, Ladakh 

Division of J&K State, 

Lahaul & Spiti District 

and Pangi Sub Division 

of Chamba District of 

Himachal Pradesh, 

Andaman & Nicobar 

Islands & Lakshadeep). 

(1 )12th 

standard pass 

from a 

recognized 

University 

/Board with 

Urdu as subject 

or equivalent. 

                                         

OR 
 

 12th standard 

pass from a 

recognized 

University/ 

Board or 

equivalent 

qualification 

and Adib in 

Urdu or 

equivalent 

qualification.  

 

(2) A Computer 

based Skill test 

having typing 

speed of 30 

w.p.m. in Urdu 

or 9000 KDPH 

on an average 

of 5 Key 

depressions for 

each word. 

 

(3) Knowledge 

of Hindi. 

 

Whether age 

and 

educational 

qualifications 

prescribed for 

direct recruits 

will apply in 

case of 

promotees 

Period of 

probation 

Method of 

recruitment: 

whether by  

Direct or by 

promotion or by 

deputation/ 

transfer and 

percentage of 

vacancies to be 

filled by various 

methods 

In case of recruitment by 

promotion/ deputation 

/transfer, grades from 

which promotion/ 

deputation/ transfer to 

be made 

If a Departmental 

Promotion Committee 

exists, what is its 

composition 

 

 

Circumstances 

in which Union 

Public Service 

Commission is 

to be consulted 

in making 

Recruitment 

(8) (9) (10) (11) (12) (13) 

Not 

applicable 

Two years By direct 

recruitment 

Not applicable Departmental Promotion 

Committee (for 

considering 

confirmation)    

Not applicable. 
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Consisting of:  

Secretary (GAD)  

            --Chairperson 

Special Secretary  

(GAD) 

                --Member 

Deputy Secretary (ACL) 

                  --Member 

An officer of Scheduled 

Caste/Scheduled Tribe 

community not below 

the rank of Deputy 

Secretary of GNTCD 

                  --Member. 

 

la- Qk- 18@47@2013@fofo/k@vkjvkj@ihVh@lk-iz-fo-@iz'kk-@4305-4310-—x̀g  e a=ky ;] H kkj r ljd kj 

d h fnu kad  1 3 t qy kb Z] 1 95 9  d h vf/ kl wp u k la-  t h- , l - vkj-  8 4 0  d s lkF k i fBr l a fo / kku d s vuq P Nsn 30 9  d s i jU rqd  } kjk  i znŸ k 

' kfDr ;ksa d k i z;ksx d jrs g q,  jk" Vªh; jkt / kk uh { ks= f nYy h d s mi jkT;i ky  , rn~ }kjk b l  ljd kj d s fnuka d  

1 2 vxLr] 1 98 1  d h vf/ kl wpu k l a-  Q k-  2 ¼1½ @ 81 &lso k&II d s  vf/ kØ e.k es a] lkekU; i z' kk lu fo H kkx] jk" Vªh; j kt / kku h {ks = 

fnYy h l jd kj e sa ^^iatkch Vadd** d s i n g srq H krhZ i ) fr d ks fo fu ;fer d ju s d s fy ;s fuE ufy f[ kr fu ;e c ukrs g S ] vF kkZr ~ % & 

1- laf{kIr 'kh"kZd ,oa izkjaHk-—¼i½  b u fu;e ksa d ks ^^i at kc h V ad d ** H krh Z fu ;e koy h] 2 01 8  d g k  t k;sx kA ¼ii½  ;s f nYy h 

jkt i = esa vi us i zd k' ku d h rk jh[ k l s y kxw g ka sxs A 

2- inksa dh la[;k] oxhZdj.k rFkk osru eSfVªDl esa Lrj-—i n d h l a[;k] b ud k o xhZd j. k  rF kk o sru eS fVª Dl e sa 

Lrj b u fu;e ksa d s l kF k l ay Xu vuqlwp h d s d kWy e  ¼ 2 ½  ls ¼ 4½  e sa ;F k kfo fu fn Z" V g ksa xs A  

3- HkrhZ i)fr] vk;q-lhek rFkk vU; ;ksX;rk,a bR;kfn-—mDr i n d h H krhZ i ) fr ] vk; q-l hek] ; ksX ;r k, a , o a b l ls 

l ac af/ kr vU; ekey sa m Dr vu qlw p h d s d kWy e  ¼ 5 ½  ls ¼ 13 ½  esa ;F kkfofu fnZ" V g ksaxs A  

4- v;ksX;rk-—,sl k d ksb Z H kh O ;f D r]  

¼ d ½  t ks t hfo r i fr@ i Ruh d s g ksrs g q,  fo o kg  d jrk g S  ;k fo o kg  d k vuqc a/ k d jrk g S ] ;k  

¼ [k½  t ks , d  t hfo r i fr@i R uh d s g ksrs g q,  fd lh O ;f Dr ls f o o kg  d j pqd k g S ;k fo o kg  vuqc a/ k d j p qd k g S] og 

mDr i n i j fu ;q fDr d k i k= ug ha g ksxk A  

“ krZ ;g  g S  fd ;fn ljd kj l arq’V  g S fd  , slk fo o kg ,sls O ;fD r , oa fo o kg ds vU; i { k i j y kxw O ;f Drxr d kuwu d s 

varxZr  vu qer g S  vkS j , slk d jus d s fy ;s vU ; vk/ kkj g Sa fd lh ,sls O ;fDR k d ks b l  fu;e  ds i zo rZu d h NwV ns ld rh 

g S A 

5 -  f'kfFky djus dh 'kfDr-—t g ka ljd kj d k  ;g  e r  g ks f d  , slk d juk v ko ';d  le hp h u g S ] rks o g  d kj. kksa d ks 

fy f[kr e sa v fH ky s[kc )  d jrs g q,  vkns' k } kjk O ; fDr; ksa d h fd l h Js.kh ;k oxZ d s b u fu;e ksa d s fd l h mi c a/ k d ks NwV 

ns ld rh g S A 

6 -  cpko-—b u fu;eksa esa fd lh mYy s[ k ls ljd kj }kjk b l lac a/k e sa l e;&l e; i j t kjh fd ,  x,  vkns' k ksa d s vu ql kj 

vuqlw fp r t k fr; ksa] v uqlw fp r t ut kfr; ksa vU ; fi NM +k oxZ] H kwri wo Z l S fud  ;k vU ; fo' ks" k oxks Za d s O ;f Dr ;ks a d s fy ;s 

vi sf{ kr  vkj{k. k] v k;q l he k esa NwV vkS j vU ; fj; k; rks a i j d ksb Z  i zH kko ug ha i M +sxkA  
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vuqlwph 

1 -  inuke %  iatkch Vadd 
2 -  inksa dh la[;k %  0 1* ¼ 2 01 8½ 

*b lesa i fjo rZu d k;ZH k kj i j fuH kZj g S  
3 -  oxhZdj.k %  l ewg  ^x* vjkt i f=r] vfy fi d h;  
4 -  osru eSfVªDl esa Lrj %  o sru e SfVª Dl esa Lr j&2 ] 1 9 90 0 &6 3 20 0  # i ;s 
5 -  D;k p;u in gS vFkok xSj p;u in %  y kxw ug ha  
6 -  lh/kh HkrhZ okys mEehnokjksa ds fy, vk;q 

lhek 
%  1 8 &2 7  o ’kZ d s c hp 

uksV 1%& ¼ b l fo" k; i j H kkj r l jd kj } kjk le ; &l e; i j 
t kjh v kn s' k ksa@ vuq ns' kks a d s vu q lkj vu qlwfp r t kf r@vu qlw fp r 
t ut kfr@ vU; fi NM +k oxZ@ fn O ;kax Js.k h b R;kfn rF kk l jd kj h 
d e Zpk fj;ksa d h vk ;q l h ek e sa N wV ½ A  

uksV 2%& ¼v k;q-lhe k f u/ kkZ fjr  d jus d s fy ,  fu.kkZ ;d  fr fF k 
mEehno kjk sa l s vko snu i = i zkI r d ju s d h vafre frfF k g ks x h 
flo k; vl e] e s? kky ;] v: . kkpy  i zn s'k] fet + ksje] e f.ki q j] 
ukx ky S aM ] f=i qjk] fl f Dd e] t Eew o d 'ehj jk T; d h y n~nk [k 
fM o ht +u] fg ek py  i zns' k d k  y kg kS y  o Li hfr ft y s rF kk  p a c k 
ft y s d h i kaxh lc  fM o ht +u]  v.M eku fud k sc kj } hi  le wg ] 
y {k}hi  jk T; ksa d s fy ;s½ A  

7 -  lh/kh HkrhZ okys mEehnokjksa ls visf{kr 
'kSf{kd rFkk vU; ;ksX;rk,a 
 

%  ¼ 1½  ekU ;rk izkIr fo' ofo|ky ;@c ksM Z l s i at kc h fo "k; l fg r 
1 2 o ha d { kk mÙk h.kZ ; k led {k  

vFkok 
ekU ;rki z kIr fo 'o fo |ky ;@ c ksM Z l s 1 2 o ha d { kk mÙ kh .kZ ;k l ed {k  
rF kk 1 0o ha d {kk ¼ eS fV ªd qy s' ku½  d s le d {k i at kc h d h i jh{ kk  
mÙ kh. kZ d h g ks A  
 
¼ 2½  d EI;wVj vk/ kk fjr d kS 'ky  i jh{ kk ft le sa i at kc h esa 3 0 'kC n 

i zfr fe uV d h Vkb fi ax xfr ;k  i zfr ' kC n d s fy ;s 5 d h  ¼key½  
nc kus d h vkS lr l s 9 0 00  d sM hi h, p A 
 
¼ 3½  fg Unh d k K ku 

8 -  D;k lh/kh HkrhZ okys mEehnokjksa ds fy, 
fu/kkZfjr 'kSf{kd ;ksX;rk ,oa vk;q lhek 
inksUufr okys mEehnokjksa ij Hkh ykxw 
gksxh 
 

%  y kxw ug ha  

9 -  ijhoh{kk dh vof/k %  nks o" kZ  
 

1 0 -  HkrhZ dh i)fr lh/kh HkrhZ }kjk ;k 
inksUufr }kjk ;k izfrfu;qfDr@ 
LFkkukUrj.k  }kjk fofHkUu i)fr;ksa ls 
Hkjs tkus okys fjDr inksa dk izfr'kr 

%  l h/ kh H krh Z } kjk  

1 1 -  ;fn inksUufr @ izfrfu;qfDr @ 
LFkkukUrj.k }kjk HkrhZ gksuh gks rks xzsM 
ftuls inksUufr @ izfrfu;qfDr @ 
LFkkukUrj.k fd;k tkuk gS 

%  y kxw ug ha  

1 2 -  ;fn dksbZ foHkkxh; inksUufr lfefr gks 
rks bldh lajpuk D;k gS 

%  foHkkxh; inksUufr lfefr ¼LFkk;hdj.k ij fopkjkFkZ½% 
1- lfp o ¼l ke kU; i z' kkl u foH kk x½  & v/ ;{ k 
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 2 -  fo 'ks" k l fp o ¼ lke kU; i z' k kl u fo H kkx½ & l nL; 
3 -  mi &l fpo  ¼ dy k] laLd f̀r , o a H kk"kk½ & lnL;  
4 -  vuql wfp r t k fr@ vuql w fp r  t ut kfr l eqnk; d k v f/ kd kjh 
t ks fd  jk’ Vª h; jkt / kku h {ks= f nYy h ljd kj e sa mi  l fpo  d s 
jS ad  ls d e u g ks& l nL; 

1 3 -  os ifjfLFkfr;kWa ftuesa HkrhZ ds fy, la?k 
yksd lsok vk;ksx dk ijke'kZ fy;k 
tkuk gSA 

 y kxw ug ha   

 

jk" Vª h; j kt / kkuh { ks = fn Yy h d s mi jkT ;i ky  

d s vkn s' k l s vkS j mud s u ke i j] 

i zfey k fe =k] mi &l fp o  

No. 18/47/2013/Misc./RR/PT/GAD/Admn./4305-4310.—In exercise of the powers conferred by proviso to 

article 309 of the Constitution of India, read with the Government of India, Ministry of Home Affairs  notification 

number G.S.R. 840 dated the 13th July, 1959 the Lieutenant Governor, National Capital Territory of Delhi is hereby 

pleased to make the following rules in supersession of this Government’s Notification No.F.2(1)/81-S.II dated the  

12
th

 August, 1981 regulating the method of recruitment to the post of  “Punjabi Typist”,  in the General Administration 

Department, Government of National Capital Territory of Delhi, namely:- 

1. Short title and commencement.—(i) These rules may be called “Punjabi Typist” Recruitment Rules, 2018. 

(ii) They shall come into force on the date of their publication in the Delhi Gazette.  

 

2. Number of Posts, classification and Level in the Pay Matrix.—The number of post, its classification and 

Level in the Pay Matrix shall be specified in columns (2) to (4) of the Schedule attached with these rules.  

 

3. Method of recruitment, age limit and other qualification, etc. .—The method of recruitment to the said post, 

age limit, qualification and other matter relating thereto shall be as specified in columns (5) to (13) of the said 

Schedule.  

 

4. Disqualifications.—No person, — 

 

(c) who has entered into or contracted a marriage with a person having a spouse living, or 

 

(d) who having a spouse living, has entered into or contracted a marriage with any person,  

shall be eligible for appointment to the said post: 

 

 Provided that the Government may, if satisfied, that such marriage is permissible under the personnel law 

applicable to such person and the other party to the marriage and that there are other ground for so doing exempt 

any person from the operation of this rule.   

 

5. Power to relax.— Where the Government is of the opinion that it is necessary expedient so to do, it may by 

order, and for reasons to be recorded  in writing, relax any of the provisions of this rule with respect of any class 

or category of persons. 

 

6.   Saving. - Nothing in these rules shall affect reservations, relaxation of age limit and other concession   required 

to be provided for the Scheduled Castes, Scheduled Tribes,  Other Backward Classes, Ex-servicemen or any 

other special category of persons in accordance with the orders issued by the Government from time to time in 

this regard.  

 

SCHEDULE 

Name of 

post 

Number of 

Posts 

Classification Level in the 

pay matrix 

Whether 

Selection post 

or Non-

Selection post 

Age limit for direct 

recruits 

Educational 

and other 

qualifications 

required for 

direct recruits 

(1) (2) (3) (4) (5) (6) (7) 

Punjabi 

Typist 

1*  

(2018) 

Group ‘C’ 

Non- 

Level-2 in 

pay matrix, 

Not 

applicable 

Between 18-27 Years.  

Note 1: (Age relaxable 

(1 )12
th

 

standard pass 
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*Subject 

to 

variation 

depended 

on 

workload 

Gazetted, 

Non- 

Ministerial 

Rs.19900-

63200/-  

in case of Scheduled 

Castes/Scheduled 

Tribes/Other Backward 

Classes/Physically 

Handicapped  category 

etc. and government 

servant as orders/ 

Instructions issued by 

the Government of India 

from time to time on the 

subject matter). 

Note 2: (The crucial 

date for determining the 

age limit shall be closing 

date for receipt of 

applications from 

candidates except for the 

closing date prescribed 

for those in Assam, 

Meghalaya, Arunachal 

Pradesh, Mizoram, 

Manipur, Nagaland, 

Tripura, Sikkim, Ladakh 

Division of J&K State, 

Lahaul & Spiti District 

and Pangi Sub Division 

of Chamba District of 

Himachal Pradesh, 

Andaman & Nicobar 

Islands & Lakshadeep). 

from a 

recognized 

University 

/Board with 

Punjabi as 

subject or 

equivalent. 

                                         

OR 
 

 12
th

 standard 

pass from a 

recognized 

University/ 

Board or 

equivalent and 

having passed 

examination of 

Punjabi 

equivalent to 

10
th

 standard 

(Matriculation).  

 

(2) A Computer 

based Skill test 

having typing 

speed of 30 

w.p.m. in 

Punjabi or 9000 

KDPH on an 

average of 5 

Key 

depressions for 

each word. 

 

(3) Knowledge 

of Hindi. 

 

Whether age 

and educational 

qualifications 

prescribed for 

direct recruits 

will apply in 

case of 

promotees 

Period of 

probation 

Method of 

recruitment: 

whether by  

Direct or by 

promotion or 

by deputation/ 

transfer and 

percentage of 

vacancies to 

be filled by 

various 

methods 

In case of recruitment by 

promotion/ deputation 

/transfer, grades from 

which 

promotion/deputation/ 

transfer to be made 

If a Departmental 

Promotion 

Committee exists, 

what is its 

composition 

 

 

Circumstances 

in which 

Union Public 

Service 

Commission is 

to be 

consulted in 

making 

Recruitment 

(8) (9) (10) (11) (12) (13) 

Not applicable Two years By direct 

recruitment 

Not applicable Departmental 

Promotion  

Committee (for 

considering 

confirmation) 

Consisting of:  

 

Secretary (GAD)  

       --Chairperson 

Special Secretary  

(GAD) 

Not 

applicable. 
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             --Member 

Deputy Secretary 

(ACL) 

              --Member 

An officer of 

Scheduled 

Caste/Scheduled 

Tribe community 

not below the rank 

of Deputy Secretary 

of GNTCD 

             --Member. 

 

By Order and in the Name of the Lt. Governor  

of the National Capital Territory of Delhi, 

PROMILA MITRA, Dy. Secy.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Uploaded by Dte. of Printing at Government of India Press, Ring Road, Mayapuri, New Delhi-110064 

and Published by the Controller of Publications, Delhi-110054. 


		2018-12-14T11:35:16+0530
	ALOK KUMAR




